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General Information 
 
Headteacher:     Mr Brownlow 
 
Deputy Headteachers:    Mrs Allen   

Mr Butler 
Mr Gibson 

        
Assistant Headteachers:    Miss Bott  
       Mrs Elliott 
       Miss Thomas 
       Mr Wilkinson 
               
School contact details 
 
Telephone:      01562 512880 
Main office email:     office@kingcharles1.worcs.sch.uk 
Website:      www.kingcharlesschool.co.uk 
  
 
Attendance Officer:    Mr Allen 
 
 
 

mailto:office@kingcharles1.worcs.sch.uk
http://www.kingcharlesschool.co.uk/
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School Policies 

 
The following school policies are available on our school website at www.kingcharlesschool.co.uk: 
 
 Accessibility Plan  
 Admission Policy for Entry to Year 12 in September 2019 
 Admission Policy for Entry to Year 7 at Age 11 in September 2019 
 Assessment Policy  
 Attendance Policy  
 Behaviour for Learning Protocols 
 Behaviour (including Anti Bullying) Policy  
 Behaviour Principles 
 British Values  
 Careers Education, Advice and Guidance Policy 
 CCTV Policy  
 Charging and Remissions Policy 
 Collective Worship Policy  
 Complaints Procedure  
 Curriculum Policy  
 Data Protection Policy  
 Drug, Alcohol and Substance Misuse Policy  
 E-safety Policy  
 Early Entry Policy  
 Equality Policy  
 Examinations – Access Arrangements Policy 
 Examinations – Coursework and Controlled Assessment Policy  
 Examinations – Equality Policy 
 Examinations – External Candidates Policy 
 Examinations – Internal Appeals Procedures 
 Examinations – Non-Examination Assessment Policy 
 Examinations – Vocational Course Policy 
 Examinations Policy  
 Exclusions Policy  
 Feedback Policy 
 Freedom of Information Publication Scheme  
 Health and Safety Policy  
 Homework Policy  
 ICT Acceptable Use Policy - Student  
 Intimate Care Policy  
 Lettings Policy  
 Looked After Children Policy 
 Malpractice Policy   
 Mobile Phones, MP3 Player and Games Console Policy 
 Offsite Alternative Provision Policy 
 Photography and Images of Students Policy  
 Positive Handling Policy  
 Privacy Notice – Parent/Carer 
 Privacy Notice – Student 
 Provider Access Policy 
 Pupil Premium Policy  
 Recruitment and Selection Policy 
 Safeguarding Policy  
 SEND Policy  

http://www.kingcharlesschool.co.uk/
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 SEN School Offer  
 Sex and Relationships Education Policy   
 SIMs Learning Gateway Acceptable Use Policy   
 Supporting Students with Medical Conditions  
 Visitors Policy and Procedures 
 Work Experience Policy  
 Year 12 Parent-Carer Information Pack 2018-19  
 Year 13 Parent-Carer Information Pack 2018-19  
 Year 7 Parent-Carer Information Pack 2018-19  
 Years 8-11 Parent-Carer Information Pack 2018-19  
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Communication with parents/carers 
 
We are keen to keep all our parents/carers informed about their son/daughter’s progress and general 
school events.  However, we are also keen to reduce our carbon footprint and so we communicate with 
parents/carers in the following ways: 
 
 In September 2015 we stopped sending home paper copies of generic letters (those that start with 

‘Dear Parents/Carers’) and instead we email them to parents/carers on Fridays and place them on 
the ‘Letters’ page of our website (available via the ‘Parents’ link). There may be some parents/carers 
who would still like to receive the paper copies and we will provide these on request. If you would 
like to continue to receive paper copies of generic letters, please let Julie Hardy know as soon as 
possible or use the ‘Agreement Form’ at the end of this information pack. Personalised letters will 
continue to be issued by post or given to students to take home. 

 Reminders and important updates are also sent as messages and texts via ParentMail.  
 Parents/carers will be able to access up-to-date information about their son(s)/daughter(s) via the 

SIMS parent app.  
 
It is important to note that parents/carers will only receive the weekly email and text messages if we 
have their correct email address and mobile telephone number. Any parents/carers who do not 
currently receive the weekly email or text messages or have recently changed their email address 
and/or mobile telephone number can update our records by emailing their new contact details to Julie 
Hardy (our Administration Manager) at office@kingcharles1.worcs.sch.uk. 
 
At the beginning of September 2018, parents/carers will receive a letter containing information about 
how to sign up for and access ParentMail and the SIMS parent app 
 
ParentMail 
ParentMail is used by over 6,000 schools, nurseries and children’s clubs. The service is simple and 
user-friendly ensuring messages get to you reliably and on time and with emergency or important 
information being sent by text message.  There are many benefits to the service including: 
 
 Free iPhone and Android Apps are available so you can access messages on the go and important 

messages, letters or notices never get lost in busy email boxes 
 Messages can be sent directly to all parents/carers at the same time 
 Quick and easy booking of parents’ evening appointments 
 
We will be using be using ParentMail in a variety of different ways such as: 
 
 Booking parents’ evening appointments online 
 Sending you letters and texts 
 Enabling completing of consent forms or acknowledging receipt of letters and forms at the click of 

a button 
 Sending you reminders about up and coming events 
 
SIMS Parent App 
At King Charles I School, we use an online platform called SIMS Parent App.  The app/website gives 
you access to key up to date information about your son/daughter(s) as well as improving the way we 
share information with you and help you to further engage in your son/daughter’s education. Once 
registered, you will be able to log onto the gateway and access the following information about your 
son/daughter(s): 
 
 timetable 
 attendance 

mailto:office@kingcharles1.worcs.sch.uk
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 achievement points 
 behaviour points 
 progress reports 
 full reports 
 
The SIMS parent app allows you to access up to date information at any point in the day through a PC 
or mobile devices, such as laptops, tablets and smartphones.    
 
SIMS Parent App Acceptable Use Policy 
SIMS parent app allows you, as parent/carer, to view key information about your son/daughter. The 
information that you have access to may be sensitive and/or personal and therefore we ask you to 
adhere to the following guidance in order to protect your son/daughter(s) information:  
 
 Parents/carers will not share their password with anyone;  
 Parents/carers will use a strong password.  Please see password guidance section below; 
 Parents/carers will not attempt to amend or delete data of their own children, another user or the 

school; 
 Parents/carers will not use SIMS parent app for any illegal activity, including the violation of data 

privacy laws;  
 Parents/carers will not publish information taken from SIMS parent app elsewhere without 

permission; 
 Parents/carers will not access data or any account owned by another user;  
 Parents/carers who identify a security problem with SIMS parent app must notify King Charles I 

School immediately, without demonstrating the problem to anyone else.  
 
Password guidance 
In order to ensure that your account remains secure your password must be a “strong” password, 
including at least eight characters, at least one symbol, at least one number, at least one lower case 
letter and at least one upper case letter. An example of a “strong” password would be C0mb$rt*n. If 
you have particular problems remembering passwords, one strategy is to choose a memorable 
phrase/word then substitute numbers and symbols for letters - e.g. K1ngCh4r!35. If you use a similar 
password when an old one expires, you must completely change the password after three changes. 
e.g. K1ngCh4r!35.01 could be changed to K1ngCh4r!35.02 and then K1ngCh4r!35.03 but the 
“K1ngCh4r!35” section would have to be replaced on the fourth change. 
 
Further advice 
 Always log out, or “lock” the screen when leaving your computer unattended.  
 Don’t write passwords down or leave them near the computer; 
 Don’t save passwords in web browsers; 
 Don’t ever email your password or use it in an instant message; 
 Always turn off your computer using the “Shut Down” option; 
 Be aware of people watching you as you enter passwords or view sensitive information; 
 Don’t use unsecured public wireless hotspots. 
 
If you wish to sign up for this service please use the ‘Agreement Form’ at the end of this information 
pack. In September 2018, you will receive a registration email from us informing you how to log on and 
access the SIMS parent app. 
 
If you have any questions or queries about either ParentMail or SIMS parent app, then please do not 
hesitate to contact Mrs Allen by email at rallen@kingcharles1.worcs.sch.uk or by telephoning the 
school. 
 
  

mailto:rallen@kingcharles1.worcs.sch.uk
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Cashless Catering 
 
At King Charles I School, we use a biometric system whereby all staff and students are recognised by 
an image of their right index finger.  
 
The biometric system does not require the student to carry an identification card but makes use of a 
biometric scan in order to establish the identification of the student when making a payment or selecting 
a meal. The system does not store any biometric data other than an algorithm which is calculated 
during the biometric scan. This data does not leave the school and it is not possible to create a finger 
print from this stored information. The introduction of the Protection of Freedoms Act 2012 requires 
permission of a parent/carer, to enable us to use a student’s biometric data.  
 
The system calculates account balances and can produce a statement of payments made by any 
student and details of the meals purchased. This information will be available for parents/carers and 
can be used to help resolve queries with regards to a student’s diet. 
 
Students will be able to make cash payments into their account and this can be done using a 
revaluation unit in the school. Payments can also be made using the relevant link on our website 
(please navigate to the ‘Parents’ link) or by logging onto www.parentpay.com/Parents/Login. A letter 
giving you log in instructions will be sent out in June and must be returned by Friday 22nd June to able 
meals to be purchased during the Transition week. 
 
If you have any questions, please contact me at school. 
 
Jessica Bushell 
Business Manager 
 
 
  

http://www.parentpay.com/Parents/Login
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Cashless Catering 
 
What is a biometric cashless system?  
At the heart of the biometric cashless system is a software program which recognises each individual 
customer, holds individual cash balances and records expenditure and cash received. It also records 
where and when money is spent and on what food.  
 
How are students recognised by the system?  
All students will be registered by biometric measurement and photograph. The biometric measurement 
takes a part image of some of the coordinates of the fingerprint. This information is then converted, 
encrypted and stored as a unique number. This data cannot be converted back into any image of a 
fingerprint, nor can it be used by any other source for identification purposes.  
 
What data will be held on the system?  
Certain data will be held on the system to enable accurate operation. This will include the student’s 
name, tutor group, photo, account balance, meal entitlement and the biometric number. Other than the 
biometric number, this data is already held on the Academy’s administrative systems. All the data will 
be handled under the guidelines of the Data Protection Act. The data will only be utilised for the 
purposes of the cashless catering system and will be destroyed when the data is no longer relevant 
(such as when a student leaves the academy). 
 
Do I have to give consent for this to happen? 
Under The Protection of Freedoms Act 2012 informed consent from at least one parent/carer to use 
this information will be required. Also if a student objects, we cannot continue to use his/her biometric 
information for inclusion on the system. Consent can be withdrawn at any time, in writing by 
parents/carers and verbally by students. 
 
How is the biometric system utilised to obtain food?  
A finger will be placed on a biometric scanner at a till. This will activate an individual’s account which 
will be displayed on screen for the catering operator, including name and current balance. The operator 
will then enter the selected food and drink into the system from an itemised keyboard, while the amount 
spent and the new balance will show on the display.  
 
How is money entered into the system?  
There are 2 methods:  
 
a) Payments can be made using the relevant link on our website (please navigate to the ‘Parents’ link) 
or by logging onto www.parentpay.com/Parents/Login. 
 
b) By putting cash or notes, into an automatic cash ‘revaluation’ terminals located outside the library  
on the Borrington Site and in Oldfield Hall on the Hillgrove Site. After activation via a biometric scanner, 
the terminal will show the current account balance. Cash is then entered and, finally, a red button 
pressed to mark the end of the transaction. 
 
What about students entitled to a ‘free school meal’?  
The system works exactly the same for all students whether they pay or have a free school meal. All 
students have their own account to use in exactly the same way.  
 
The amount allocated for the free school meal will be entered into the system by the software daily and 
will only be accessible at dinner break.  
 

http://www.parentpay.com/Parents/Login
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The system will then allow on a daily basis the required cash amount for each individual student to be 
allotted to their current cash balance. However, any under spend or missed dinner will be identified by 
the system and will not be added to the next day’s balance.  
 
The student can also add extra cash on to his or her balance in the system by using the revaluation 
station, to enable a greater daily spend on the school dinner than allocated by their free meal allowance. 
As this allowance can only be spent on a school dinner, extra cash added into the system can also be 
used for break time snacks.  
 
If we pay for a set number of school meals, can it be spent in one day? 
Our experience shows that a typical lunch time spend is approximately £2.50. We are now able to cap 
the daily spend on your son’s/daughter’s account. Therefore, please contact Mrs Bushell (business 
manager) at school should you wish to set a daily limit for your son’s/daughter’s account. Please note 
that your son’s/daughter’s account has a £2.50 overdraft limit. If your son’s/daughter’s account goes 
into the overdraft facility you will receive a notification via text and will need to put monies into the 
account immediately. 
 
How will the student be able to check what the current cash balance is held in the system at 
any one time?  
(a) By using the revaluation station. Place their finger on the scanner display the current cash balance. 
There is no need to deposit any money, just press the red button to finish.  
 
(b) Also a remote display at the point of sale will show the new cash balance when the food service is 
finished.  
 
What is meant by ‘dietary control’? 
Should the student have a specific food allergy, or be a diagnosed diabetic, this medical information 
can be coded into the system, preventing foods with allergy ingredients from being served to a 
particular student, by automatically locking out relevant buttons on the keyboard. 
 
Data Handling 
Certain data will be held on the system to enable accurate operation. This will include your 
son/daughter’s name, class, account balance and meal entitlement. This data will be handled under 
the guidelines of General Data Protection Regulation (GDPR) and only used by parties directly involved 
with the implementation of the system. If you have any concerns please contact Jessica Bushell 
(business manager). 
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Attendance Information 
 
Introduction 
Our expectation is for all students to have 100% attendance and 100% punctuality to school and all 
lessons. There is strong statistical evidence to show that students who achieve this are more successful 
in school, make greater progress and that they are more likely to achieve their academic potential. The 
table below further highlights the link between attendance and learning: 
 

If attendance over 
the school year is.. 

..the student will miss 
this many days 

..and this many 
lessons 

100% 0 0 

95% 10 50 

90% 19 95 

85% 29 145 

80% 39 195 

75% 49 245 

70% 58 290 

 
In addition to the academic reasons for attendance, national research also shows: 
 
 Children with poor attendance often become the victims of bullying 
 Prolonged absence from school can lead to loneliness. It can make it harder for your child to get 

along with other children and make friends. 
 
At King Charles I School we value achievement of every kind and we believe that we all respond well 
to having high expectations placed upon us.  
 
All students must arrive to school and all lessons on time. 
 School begins with a tutorial session (including registration) at 8.40am. If a student arrives late 

without an appropriate reason (for example a medical appointment, supported by a letter or 
appointment card) they will be expected to serve a 15 minute late detention at lunchtime.  

 Students who arrive late for a lesson without an appropriate reason are placed into a 15 minute 
lunchtime detention. 

 If a student is marked as late twice in a week to school or lessons then they will be placed in a C2 
detention, which takes place Monday-Friday between 2.55pm and 3.35pm.  

 If a student is marked late three times to school or lessons in a week, the student will be placed in 
a late detention, which takes place on a Friday between 2.55pm and 4.55pm. If a student is 
persistently late to school or lessons, then they will placed in isolation. 

 
The school uses a SIMs system called Lesson Monitor to record student attendance during am/pm 
sessions and for all lessons. We ask that if a student cannot attend school on a particular day, that the 
parent/carer phones the Attendance Officer (01562 512880) to report the absence. We ask that this 
procedure is repeated for any subsequent days’ absence. The school’s Attendance Officer checks the 
registers and if a student is still absent by 9.00am and no communication has been received from the 
student’s parent/carer then contact will be made with the student’s parent/carer.  
 
Monitoring 
There are a number of staff at the school who monitor attendance and punctuality: designated member 
of SLT team, Attendance Officer (AO); form tutor; and head of year. 
 
 The Attendance Officer is responsible for monitoring the attendance and punctuality of all students 

and informing the heads of year of any causes for concern. The Attendance Officer checks the 
registers and if a student is still absent by 9.00am and no communication has been received from 
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the student’s parent/carer then contact will be made with the student’s parent/carer. On a weekly 
basis, the Attendance Officer will provide data to show each Year group’s attendance, authorised 
absence, unauthorised absence and persistent absence. This information will be disseminated to 
the head of year, headteacher, and designated member of SLT. 

 The form tutor’s role is to monitor the attendance of his/her tutor group on a daily basis.  The tutor 
will ensure that missing work is noted and will challenge (and, if necessary, punish with detention) 
any lateness. The tutor is also responsible for ensuring that absence notes are collected on a 
student’s return to school. The tutor is responsible for informing the head of year about students 
who are persistently late or who fail to attend detention. 

 The head of year working in conjunction with the designated member of SLT, monitors attendance 
for the whole year group. They are responsible for ensuring that their year group meets or exceeds 
the school attendance target.  The head of year will contact parents/carers were attendance falls 
below 97%, which may result in a meeting in school to devise an attendance strategy.   

 The head of year is responsible for monitoring punctuality and for setting lunch-time detention for 
any student who attends school late (after the start of the tutorial session at 8.40 am). As with 
attendance issues, this may result in an invitation to parents/carers to attend a meeting at school to 
support student punctuality.   

 The Attendance Officer works with all students whose attendance has fallen below 90% in addition 
to any other student whose attendance gives cause for concern and who is referred by the head of 
year (see above). The AO will meet with all students whose attendance is below 90% or whose 
attendance gives cause for concern, to devise an attendance strategy, under the direction of the 
head of year. The AO will also contact all parents/carers of students whose attendance is below 
90% to attend a meeting at school to support student attendance, again under the direction of the 
head of year. The AO monitors student attendance and, if it continues to fall, will refer to the 
Educational Investigation Service (EIS) for potential prosecution.  

 
The Education Investigation Service (EIS)  
The school will refer a student to the EIS if: 
 A student’s attendance declines below 90% unless appropriate medical evidence is provided to 

excuse absence 
 A student’s attendance declines rapidly and there is little evidence of parental/carer engagement. 
 A student’s attendance declines rapidly and parents/carers refuse to accept their responsibility for 

ensuring that their son/daughter attends the school every day and on time 
 Parents/Carers condone their son/daughter’s absence or truancy 
 Parents/Carers remove their son/daughter from school for unauthorised absence – including for 

family holidays. 
 
We are obliged to refer any issues to the EIS who will decide whether to issue a Penalty Notice. 
 
Parental/Carer support 
We ask that parents/carers support us by: 
 not letting their son/daughter(s) take time off school for minor ailments 
 arranging appointments and outings after school hours, at weekends or during school holidays 
 not taking holidays during term time 
 ensuring that their son/daughter attends punctually at 08.40am every day 
 ringing or emailing by 9.00am on the first morning of all absences with the reason and saying when 

the student will return (we have a dedicated section of our phone line for this purpose). We ask that 
this procedure is repeated for any subsequent days’ absence.  

 sending in a note explaining the reason for absence on the student’s return to school after an illness 
(this is a legal requirement) 

 keeping us informed by telephone or letter on every subsequent day of absence after the first day 
 letting us know if there is any on-going medical reason that prevents their son/daughter attending 

school.   
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Privacy notice for parents/carers 
 
Under data protection law, individuals have a right to be informed about how the school uses any 
personal data that we hold about them. We comply with this right by providing ‘privacy notices’ 
(sometimes called ‘fair processing notices’) to individuals where we are processing their personal data. 
This privacy notice explains how we collect, store and use personal data about students. We, King 
Charles I School, are the ‘data controller’ for the purposes of data protection law. Our data protection 
officer is Ruth Allen (see ‘Contact us’ below).  
 
The personal data we hold 
Personal data that we may collect, use, store and share (when appropriate) about students includes, 
but is not restricted to: 
 Contact details, contact preferences, date of birth, identification document 
 Results of internal assessments and externally set test 
 Student and curricular record 
 Characteristics, such as ethnic background, eligibility for free school meals, or special educational 

need 
 Exclusion information 
 Details of any medical conditions, including physical and mental healt 
 Attendance information 
 Safeguarding information 
 Details of any support received, including care packages, plans and support provider 
 Photographs 
 CCTV images captured in school 
 Behavioural information including achievement and behaviour points 
 Destination information including university attended and employment taken after leaving school 
 
We may also hold data about students that we have received from other organisations, including other 
schools, local authorities and the Department for Education. 
 
Why we use this data 
We use this data to: 
 Support student learning 
 Monitor and report on student progress 
 Provide appropriate pastoral care 
 Protect student welfare 
 Assess the quality of our services 
 Comply with the law regarding data sharing 
 Support a young person in their transition to a post-16 provider of education or training 
 For marketing purposes. 
 
Our legal basis for using this data 
We only collect and use students’ personal data when the law allows us to. Most commonly, we process 
it where: 
 We need to comply with a legal obligation 
 We need it to perform an official task in the public interest 
 
Less commonly, we may also process students’ personal data in situations where: 
 We have obtained consent to use it in a certain way 
 We need to protect the individual’s vital interests (or someone else’s interests) 
 
Where we have obtained consent to use students’ personal data, this consent can be withdrawn at any 
time. We will make this clear when we ask for consent, and explain how consent can be withdrawn. 
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Some of the reasons listed above for collecting and using students’ personal data overlap, and there 
may be several grounds which justify our use of this data. 
 
Collecting this information 
While the majority of information we collect about students is mandatory, there is some information that 
can be provided voluntarily. Whenever we seek to collect information from you or your child, we make 
it clear whether providing it is mandatory or optional. If it is mandatory, we will explain the possible 
consequences of not complying. 
 
How long we retain and store this data  
We keep personal information about students while they are attending our school in accordance with 
the retention guidelines issued by the Management Society of Great Britain ‘Retention Guidelines for 
Schools’ (https://irms.org.uk/page/SchoolsToolkit). Please see the ‘Data Protection’ policy for further 
details. We are required to retain your son/daughter’s information for 25 years from their date of birth 
as stated in section 2 of the Limitation Act 1980. If your son/daughter leaves the school at 16, then 
we will retain their student record for a further 9 years. If your son/daughter leaves the school at 18, 
then we will retain their student record for a further 7 years. Your son/daughter’s information is stored 
securely and at the end of the retention period is disposed of in a secure way. Our methods of disposal 
are in accordance with government guidance and are conducted in a way that ensures that 
reconstruction is highly unlikely. 
 
Data sharing 
We do not share information about students with any third party without consent unless the law and 
our policies allow us to do so. Where it is legally required, or necessary (and it complies with data 
protection law) we may share personal information about students with: 
 Our local authority to meet our legal obligations to share certain information with it, such as 

safeguarding concerns and exclusion 
 The Department for Education 
 The student’s family and representatives 
 Educators and examining bodies 
 Our regulator-eg Ofsted 
 Suppliers and service providers to enable them to provide the service we have contracted them for 
 Financial organisations 
 Central and local government 
 Health authorities 
 Security organisations 
 Health and social welfare organisations 
 Professional advisers and consultants 
 Charities and voluntary organisations 
 Police forces, courts, tribunals 
 Professional bodies 
 
National Pupil Database (NPD) 
The NPD is owned and managed by the Department for Education and contains information about 
students in schools in England. It provides invaluable evidence on educational performance to inform 
independent research, as well as studies commissioned by the Department. It is held in electronic 
format for statistical purposes. This information is securely collected from a range of sources including 
schools, local authorities and awarding bodies.  
 
We are required by law, to provide information about our students to the DfE as part of statutory data 
collections such as the school census and early years’ census. Some of this information is then stored 
in the NPD. The law that allows this is the Education (Information About Individual Pupils) (England) 
Regulations 2013. 
 

https://irms.org.uk/page/SchoolsToolkit
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To find out more about the student information we share with the department, for the purpose of data 
collections, go to https://www.gov.uk/education/data-collection-and-censuses-for-schools. 
  
To find out more about the NPD, go to https://www.gov.uk/government/publications/national-student-
database-user-guide-and-supporting-information. 
 
The department may share information about our students from the NPD with third parties who promote 
the education or well-being of children in England by: 
 conducting research or analysis 
 producing statistics 
 providing information, advice or guidance 
 
The Department has robust processes in place to ensure the confidentiality of our data is maintained 
and there are stringent controls in place regarding access and use of the data. Decisions on whether 
DfE releases data to third parties are subject to a strict approval process and based on a detailed 
assessment of: 
 who is requesting the data 
 the purpose for which it is required 
 the level and sensitivity of data requested: and  
 the arrangements in place to store and handle the data  
 
To be granted access to student information, organisations must comply with strict terms and conditions 
covering the confidentiality and handling of the data, security arrangements and retention and use of 
the data. 
 
For more information about the department’s data sharing process, please visit:  
https://www.gov.uk/data-protection-how-we-collect-and-share-research-data  
 
For information about which organisations the department has provided student information, (and for 
which project), please visit the following website: https://www.gov.uk/government/publications/national-
pupil-database-requests-received 
 
To contact DfE: https://www.gov.uk/contact-dfe 
 
Youth support services 
Once our students reach the age of 13, we also pass student information to our local authority and/or 
provider of youth support services as they have responsibilities in relation to the education or training 
of 13-19 year olds under section 507B of the Education Act 1996.  This enables them to provide 
services as follows: 
 youth support services 
 careers advisers 
 
A parent/carer can request that only their son/daughter’s name, address and date of birth is passed to 
their local authority or provider of youth support services by informing Julie Hardy (Administration 
manager) via email office@kingcharles1.worcs.sch.uk. This right is transferred to the student once 
he/she reaches the age 16.  
 
Parents and students’ rights regarding personal data 
Under data protection legislation, parents and students have the right to request access to information 
about them that we hold. To make a request for your personal information, or be given access to your 
child’s educational record, please contact: Julie Hardy (Administration manager) at school on 01562 
512880 or via email at office@kingcharles1.worcs.sch.uk  
 

https://www.gov.uk/education/data-collection-and-censuses-for-schools
https://www.gov.uk/government/publications/national-pupil-database-user-guide-and-supporting-information
https://www.gov.uk/government/publications/national-pupil-database-user-guide-and-supporting-information
https://www.gov.uk/data-protection-how-we-collect-and-share-research-data
https://www.gov.uk/government/publications/national-pupil-database-requests-received
https://www.gov.uk/government/publications/national-pupil-database-requests-received
https://www.gov.uk/contact-dfe
mailto:office@kingcharles1.worcs.sch.uk
mailto:office@kingcharles1.worcs.sch.uk
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Under data protection law, individuals have certain rights regarding how their personal data is used 
and kept safe, including the right to: 
 Object to the use of personal data if it would cause, or is causing, damage or distress 
 Prevent it being used to send direct marketing 
 Object to decisions being taken by automated means (by a computer or machine, rather than by a 

person) 
 In certain circumstances, have inaccurate personal data corrected, deleted or destroyed, or restrict 

processing 
 Claim compensation for damages caused by a breach of the data protection regulations  
 
To exercise any of these rights, please contact our Ruth Allen using the contact details below. 
 
Complaints 
We take any complaints about our collection and use of personal information very seriously. 
If you think that our collection or use of personal information is unfair, misleading or inappropriate, or 
have any other concern about our data processing, please raise this with us in the first instance. 
To make a complaint, please contact our data protection officer. Alternatively, you can make a 
complaint to the Information Commissioner’s Office: 
 Report a concern online at https://ico.org.uk/concerns/ 
 Call 0303 123 1113 
 Or write to: Information Commissioner’s Office, Wycliffe House, Water Lane, Wilmslow, Cheshire, 

SK9 5AF 
 
Contact us 
If you have any questions, concerns or would like more information about anything mentioned in this 
privacy notice, please contact our data protection officer (Ruth Allen) on 
rallen@kingcharles1.worcs.sch.uk or via the school office. 
 
From the age of 12, your son/daughter becomes the rightful owner of his/her own information and as 
such, they should be aware of the privacy notice above.  We would be grateful if you could discuss the 
privacy notice with your son/daughter prior to them starting in September.  
 

  

https://ico.org.uk/concerns/
mailto:rallen@kingcharles1.worcs.sch.uk
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Curriculum 
 
The prime aim of King Charles I School is to support successful futures. Our vision is that all students 
should have the opportunity to attend the top universities and we believe the best way to do this is to 
offer a curriculum that:  
 
 Supports students’ academic success by promoting knowledge based learning 
 Is academically challenging and rigorous  
 Is broad and balanced offering both breadth and depth 
 Promotes students’ social, moral, spiritual and cultural development 
 Offers high quality enrichment, broadening students’ horizons  
 
The year group is split into two parallel equal ability bands. 
 
Our courses in Years 7 to 11 comply with the requirements of the National Curriculum. The curriculum 
is reviewed each year.  
 
During the first two years of your son’s/daughter’s education at King Charles I School, they will have 
studied a wide range of subjects laying the foundation for study at examination level in Years 9, 10 and 
11. It is very important that certain subjects should be studied throughout the period of secondary 
education, these subjects are compulsory and form the core curriculum. 
 
Core curriculum 
 

English 
Language 

English 
Literature 

Maths Science A humanity 
(Geography/History) 

A modern 
foreign language 
(French/German) 

Physical 
Education 

Personal, 
Social & 
Religious 
Education 

 
We are delighted that all students will be able to study: 
 a language (French or German) as there is increasingly more evidence that employers are looking 

for competence in languages in today's globalised world 
 a humanity (History or Geography) as essay writing skills are vitally important preparation for A 

Level courses, employment and university courses. 
 
Years 7 & 8 
 
English and maths 
All Key Stage 3 teaching is in ability groups. These are created initially from data provided by Primary 
schools. There is flexibility to move within the groups pending on student performance in assessments. 
 
Modern foreign languages 
All key stage 3 teaching is in ability groups. The majority of the students will study two languages, 
French and German. One group of pupil in each year group band will concentrate on one language 
which they will study for two years. 
 
Science 
All key stage 3 teaching is in ability groups. The sciences are delivered separately so that students 
have 2 lessons of physics, chemistry and biology a fortnight. There is flexibility to move within the 
groups pending on student performance in assessments. 
 
Humanities (History, Geography and RE) 
All Key Stage 3 teaching is in mixed ability groups  
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Technology 
All Key Stage 3 teaching is in broadly mixed ability groups. Students study a range of technology 
subjects, such as food technology, product design, graphics and textiles, on a rotation basis. 
 
Art and music 
All Key Stage 3 teaching is in mixed ability groups. 
 
PE 
Key stage 3 is delivered in single sex groups. The students are broadly grouped according to their 
practical ability in physical education  
 
PSHE 
All Key Stage 3 teaching is in mixed ability groups. 
 

Top facts about the new GCSEs 
 
Courses and exams are changing to ensure that young people have the knowledge and skills they 
need to succeed in the 21st Century. The new GCSEs ensure that students leave school better 
prepared for work or further study. They cover more challenging content and are designed to match 
standards in the strongest performing education systems elsewhere in the world. 
 
1. The new GCSEs in England have a new 9 to 1 grading scale, to better differentiate between the 

highest performing students and distinguish clearly between the old and new exams.  
 

2. Grade 9 is the highest grade and will be awarded to fewer students than the current A*.  
 
3. The first exams in new English language, English literature and maths GCSEs were sat in summer 

2017 and the rest of the new GCSEs will be rolled out over the next three years.  
 
4. The old and new GCSE grading scales do not directly compare but there are three points where 

they align, as the diagram shows:  
 The bottom of grade 7 is aligned with the bottom of 

grade A;  
 The bottom of grade 4 is aligned with the bottom of 

grade C; and  
 The bottom of grade 1 is aligned with the bottom of 

grade G.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

5. Although the exams will cover more challenging content, it is right that pupils are not disadvantaged 
simply by being the first to sit the new GCSEs. The approach used by Ofqual, the exams regulator 
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ensures that, all things being equal, broadly the same proportion of pupils get grades 1, 4 and 7 
and above in any subject, as would have got G, C or A and above respectively in the old system.  
 

6. The Department for Education recognises grade 4 and above as a ‘standard pass’; this is the 
minimum level that students need to reach in English and maths, otherwise they need to continue 
to study these subjects as part of their post-16 education. There is no re-take requirement for other 
subjects.  
 

7. Employers, universities and colleges will continue to set the GCSE grades they require for entry to 
employment or further study. We are saying to them that if you previously set grade C as your 
minimum requirement, then the nearest equivalent is grade 4. The old A* to G grades will remain 
valid for future employment or study.  
 

8. For measuring school performance, the Department for Education will publish the proportion of 
students achieving a grade 5 and above in English and maths. A grade 5 and above in English and 
maths is recognised as a “strong pass”, a benchmark in line with the expectations of top performing 
education systems around the world – this is one of the headline measures of school performance. 
The Department for Education will also publish the proportion of students achieving a grade 4 or 
above in English and maths for transparency and to enable schools to show their students’ 
achievements.  
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King Charles I School 
Photographic Images of Children Policy 

 
The governing body adopted this policy on Monday 30th April 2018 

 
1.  Introduction 
This document provides guidance on the appropriate use of images of children at King Charles I 
School. It covers still, video and electronic photographic images wherever they are used. The guidance 
is for staff who wish to use images of students at King Charles I School. 
 
There are many occasions when staff and parents/carers will want to take photographs of children. 
Such occasions include everything from observation, evidence, assessment and curricular purposes 
in the classroom to award ceremonies, performances, trips and sporting events as part of the extended 
activities programme. The intention of this document is to set out clear guidelines which will balance 
the use of photography as a source of pleasure and pride with the need to safeguard children and 
protect the rights of the individual. 
 
This guidance sets out to ensure that: 
 Images are only used for the purpose intended 
 School’s use of images is facilitated 
 Personal family photography is allowed where possible 
 Individual rights are respected and child protection issues considered 
 Parents/carers and children are given the right to opt out 
 
2.  Definition 
The term 'images' refers to photographic prints or slides, digital images, videos or moving images.  
Images may be distributed via print, DVDs, the internet or other technologies. 
 
3.  Typical Uses of Images 
 For the profile picture on the school’s information management system 
 Key stages 4 and 5 examination submissions 
 Performing arts including dance and movement, concerts and drama performances. 
 Sports days and sports fixtures  
 Media, including newspapers and television. 
 Displays in school 
 The school’s website-e.g. prospectus and other publications 
 The school’s twitter account 
 Staff training and professional development activities 
 Site security CCTV videos 
 
4.  Ownership 
Human Rights legislation and the General Data Protection Regulation (GDPR) give people rights and 
it is the right to ‘privacy’ that is the issue when using photographs. We will take steps that respect the 
rights of people in photographs. 
 
The Copyright, Designs and Patent Acts 1988 moved the ownership of copyright to the photographer 
(or their employer) and away from the person commissioning and paying for the photographs, unless 
there is an agreement otherwise. 
 
5.  Safeguarding Children 
The welfare and protection of our students is paramount and consideration should always be given to 
whether the use of photography will place our students at risk. Images may be used to harm children, 
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for example as a preliminary to ‘grooming’ or by displaying them inappropriately on the internet, 
particularly social networking sites. For this reason consent is always sought when photographing 
students and additional consideration given to photographing vulnerable students, particularly Looked 
After Children or those known to be fleeing domestic violence. Consent must be sought from those with 
parental responsibility (this may include the Local Authority in the case of Looked After Children). 
 
6.  Data Protection 
The Information Commissioner’s Office (ICO) maintains a public register which includes the name and 
address of ‘data controllers’ and details about the types of personal information they process.  
‘Notification’ is the process by which each data controller’s details are added to the register. We ensure 
we are registered with the Information Commissioner’s Officer every year. Failure to notify the ICO is 
a criminal offence. Notification is always necessary when we process personal information. This 
includes taking photographs of the children using a digital camera. Personal data (including images) 
must be included in our notification. Further information can be found in the ‘Data Protection’ policy on 
our website. 
 
In October 2007, the Information Commissioner’s Office issued the following advice: “The Data 
Protection Act is unlikely to apply in many cases where photographs are taken in schools and other 
educational institutions.  Fear of breaching the provisions of the Act should not be wrongly used to stop 
people taking photographs or videos, which provide many with much pleasure.  Where the Act does 
apply, a common sense approach suggests that if the photographer asks for permission to take a 
photograph, this will usually be enough to ensure compliance. 
 
 “Photos taken for official school use may be covered by the act and students should be advised 

why they are being taken. 
 Photos taken purely for personal use are exempt from the Act.” 
 
Please note that although notification is mandatory in most cases the data protection guidance 
within this document is ‘recommended guidance’ and the school must take individual 
responsibility for their own data protection issues in accordance with the General Data 
Protection Regulation (GDPR).   
 
7.  Good Practice 
The following advice represents good practice in the use of photographic images involving children. 
(a) When taking a picture we must obtain the consent of the person in the picture or from their 

parent/carer. 
(b) If using a photo from the media or commissioning a photograph, have a signed agreement. 
(c) Use the image in its intended context.  Examples of this not happening are: 
 When a picture taken by a national newspaper of a child accepting an award was used by the 

National Front in a story with a completely different story angle. 
 When a photo of the public boarding a bus to launch a rural transport initiative is used to illustrate 

a story attacking rural transport shortages. 
(d) Follow the commitment made in the consent forms-for example: 
 not to name the child; 
 not to use the photograph out of context; 
 not to use the photograph to illustrate sensitive or negative issues. 
(e) When photographing children: 
 Ensure that parents/carers of young people have signed and returned to the school the consent 

form for general photography. Any images going beyond the school will need additional specific 
consent.  

 Ensure all children are appropriately dressed. 
 Avoid images that only show a single child with no surrounding context of what they are learning or 

doing. 
 Photographs of three or four children are more likely to also include their learning context. 
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 Do not use images of a child who is considered very vulnerable, unless parents/carers have given 
specific written permission. 

 Avoid naming young people. If one name is required then use the first name only where possible. 
 Use photographs that represent the diversity of the young people participating. 
 Report any concerns relating to any inappropriate or intrusive photography to the head 

teacher/manager. 
 Do not use images that are less likely to cause distress, upset or embarrassment. 
 Regularly review stored images and delete unwanted material. 
 

8.  Parental Consent 
On admission of a student to the school, parents/carers will be asked to complete a consent form 
indicating their agreement or objection regarding the use of images of their son/daughter.  Consent will 
be discussed with the students by the parent/carer. Your son/daughter will also be asked to sign the 
consent form. A list of students for whom consent has been refused will be maintained by the school 
and every effort will be made by staff not to include these students in photographs or video footage. 
The list will be updated regularly. 
 
Parents/carers are asked to confirm, in writing, that they will inform the school if they no longer wish 
images of their son/daughter to be used for any reason.  They need to be made aware that once images 
are in circulation or have been published, it may be impossible to remove them, although every effort 
will be made to ensure they are not used in future publications. 
 
When a parent/carer does not agree to their son/daughter being photographed, the headteacher will 
inform staff and make every effort to comply sensitively.   
 
For example, if a student whose parents/carers have refused permission for photography is involved 
with a sports event, e.g. a football match, it may not be appropriate to photograph the whole team.  
Careful liaison with parents/carers is therefore essential. With discussion it may be possible to agree 
other options.  The parents/carers may accept a team photograph if names are not published or they 
may be prepared to relent if it affects the whole team. When photographic images are transmitted or 
shared beyond the establishment e.g. television broadcasts, images on intranet sites, specific 
permission should be obtained. 
 
9.  Inter-School Fixtures 
We will apply these guidelines to inter-school events.  If a vulnerable student is involved, it will be 
necessary to liaise with a member of staff from the other establishment so that they are aware of the 
wishes of the parents/carer of the student and seek the cooperation of the parents/carers of the 
opposing team. 
 
10.  Staff training and professional development activities 
 During teacher training and with newly qualified staff, colleagues need to compile portfolios with 

photographs of students during lessons. Staff should act responsibly in compiling these images. 
A member of the senior leadership team may wish to oversee the compiled images as part of the 
management process and consider their appropriateness. 

 The videoing of lessons and of students in lessons is a valuable resource that is used in staff 
training and professional development activities. The video material can often involve working with 
other settings such as other local schools. The video material is saved securely on the school 
network and student names are not used.   

 
11.  Displays in School 
It is perfectly acceptable to display images of students in the school environment with their names 
attached for the purpose of celebrating progress and achievement or assessment. However, the school 
must give consideration to displays when rooms are available for other purposes. Photographs shown 
on displays and video clips available during open/parents’ evenings should depict children in an 
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appropriate way. We will not display images of students in inappropriate or revealing clothing so 
appropriate levels of integrity are maintained. We will not use photographs or images likely to cause 
embarrassment. 
 
12.  Parents’ Evenings, Concerts and Presentations 
In many cases, images taken at school events form an important part of family albums. Everything 
possible will be done to ensure that this tradition continues. Parents/carers are welcome to take images 
of their own son/daughter at award ceremonies, concerts/shows and sporting events, with the 
permission of the headteacher/member of the senior leadership team. However, care must be taken 
not to interfere with the smooth running of the event, breach commercial copyright laws or compromise 
health and safety. Parents/carers will ensure that: 
 They will respect the school’s decision to prohibit photography of certain children or a particular 

event. 
 Any images taken are for personal use only. 
 Images including children other than their own, must not be sold or put on the internet; if they 

are, Data Protection legislation may be contravened and they will be asked to remove them. 
 They will not use any images of students so as to cause offence or harm. 
 To allow the appropriate recording of children’s images by parents/carers: 
 ensure that children are appropriately dressed; 
 obtain parental permission; 
 be aware of any child who should not be photographed; and  
 monitor the use of cameras and anyone behaving inappropriately. 
 
13.  Key stages 4 and 5 examination submissions 
This covers the use of video material and photographs recording students’ performance in examined 
aspects that are unable to be assessed during the external examiner’s school visit. Video material or 
photographs may also be used as supporting evidence for a student’s examination portfolio of work. 
The protocol laid down by the major exam boards is that this material should be returned to the 
establishment when the examiner has completed his/her judgments. It would therefore be good 
practice for colleagues to establish what will happen to the video material and photographs in 
discussion with the external examiner during their visit. 
 
14.  Students Photographing Each Other 
This practice can occur extensively during offsite activities particularly during residential periods.  There 
may be incidents where children take inappropriate photographs, perhaps showing friends and other 
students inappropriately dressed. Staff should endeavour to discourage this practice, but ultimately 
parents/carers are responsible for monitoring their son/daughter’s use of cameras and subsequent use 
of their images involved. 
 
15.  The Use of Cameras and Video Recordings by Children 
From time to time, students may be given the opportunity to use school equipment to take photographs 
and/or video footage as part of a curricular or extra-curricular activity. Students should not use personal 
equipment in school for the purpose of taking photographs or video footage, unless being used as a 
learning resource in line with our Acceptable Use Policy (AUP).  This includes the use of personal 
mobile phones.  The only exception to this is on a school trip or visit where students may be allowed 
to take photographs for their own personal use. It should be made clear that these images should be 
taken responsibility and not used to upset any other student. The use of images to bully or intimidate, 
including publishing photographs or video footage without permission on the internet, will be dealt with 
in line with our behaviour and anti-bullying policies and may be viewed as a criminal offence. 
 
16.  Use of Internet/Intranet Sites 
The Network Manager should know good practice and ensure that we only use appropriate images 
that follow this guidance.  For example, if a child has successfully completed a gymnastics award, it 
would be appropriate to show the child in a tracksuit rather than leotard. 
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17.  Newspapers 
On occasions, the media are asked to cover events or to highlight children’s successes.  This is an 
important part of celebrating achievement and informing the public of educational initiatives.  The media 
operate under their own Code of Practice.  Parents/carers will be informed by school in advance if their 
children are likely to appear in the press. Local newspaper titles may share their images with other 
titles with the same syndicate. Any child whose parents/carers have withheld permission, will not be 
photographed by the media. 
 
18. Mobile Phones 
Phones must not be used for any purpose (e.g. phoning, texting, surfing the internet, taking photos, 
checking the time, using it as a calculator, taking videos etc) on the school site. 
 
19. Closed-Circuit Television (CCTV) 
Such equipment is used: 
 As a method of controlling access 
 An aid to site management in monitoring incorrect parking, manoeuvring vehicles, delivery arrivals 

etc. 
 Student behaviour issues/bullying.  As a behavioural tool during breaks and lunch times it can be 

used to identify hot spots of inappropriate behaviour.  It may also be to monitor within the building, 
corridors and areas out of sight or not frequently trafficked by staff, for example in the vicinity of 
toilets. 

 As an aid to members of staff with particular responsibility for behaviour management. 
 To monitor personal safety for site supervisors, caretakers, cleaners etc. 
 To monitor site safety and security. 
 As an effective deterrent for crime. 
 
20. School Publicity 
Photographs of student’s activities and achievements may be published in the school newsletter or 
prospectus, posted on the school website or on the school’s Twitter account. Names of individual 
students will not be attached to photographs and no contact details will be published.  Where 
photographic permission has been withheld, photographs will not be published. 
 
21. Social Media  
The school has an official Twitter account that is used to keep parents/carers up to date on a day to 
day basis. The account can be accessed via our website as well as the Twitter website.   Photographs 
may sometimes be used during the following circumstances: 
 Photographs of students taking part in school events, 
 Photographs of students taken during trips, 
 Photographs of students taking part in sporting events. 
 
Names of individual students will not be attached to photographs and no contact details will be 
published.  Where photographic permission has been withheld, photographs will not be published. 
 
22. Photography 
Photographic and/or video images taken by staff may be used for curricular and/or extra-curricular 
activities, displays, on the website, in the prospectus or newsletter, as evidence of the student's 
development or as part of publicity in the media. Staff will ensure that: 
 They are clear about the purpose of the activity and what will happen to the images when the activity 

is concluded.  
 They always use school equipment for taking images. 
 They will never photograph children in a state of undress, for example whilst changing for PE or a 

performance. 
 They will report any concerns about inappropriate or intrusive photographs found to the Designated 

Safeguarding Lead for Child Protection following the school's safeguarding procedures 
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 They have parental permission to take, store and/or display the images. 
 
Storage of Images 
 Photographs retained will not be used other than for their original purpose, unless permission is 

obtained from the subject.   
 Images should always be stored securely on the staff area of the school server. 
 Photographs should be destroyed or deleted from databases once they are no longer required for 

the purpose for which they were taken.  Photographs taken for publicity and promotional purposes 
should be retained for a maximum of two years. Photographs contributing to the history of the 
school, its children, activities or the community, may be retained indefinitely 

 
Several scenarios can occur: 
1.  Team Photographs: 
 When everyone is prepared to allow team photographs and full names to be published.  In this 

situation publication can occur. 
 If a parent/carer is not happy to have their son/daughter’s name printed on a photograph then 

consideration could be given to publishing the photograph with no names.  The 
headteacher/manager should make every effort to ensure, in conjunction with the newspaper 
editors, that this occurs. 

 If parents/carers of a student have indicated that the child is vulnerable and should not have a 
photograph printed then a team photography may not be appropriate. 

 
2.  Photo opportunities: 
 When we invite a newspaper to celebrate an event, the headteacher or relevant member of the 

senior leadership team should make every effort in advance to ensure that the newspaper’s 
requirements can be met. 

 Almost without exception, this means the paper will prefer to publish the full names of anyone in a 
photography they print. The only exception to this might be (as above) in a larger group shot (e.g. 
a group of more than 10 students). 

 However newspapers usually prefer to work with smaller groups of students-e.g. three or four, and 
for this number names would definitely be required. 

 It is not acceptable to invite a newspaper to take photographs and then refuse to provide any names. 
Newspapers will not print anonymous photographs. Establishments must give thought to this 
beforehand and parental permission/opinion must be their key guidance. 

 This might mean offering only those children whose parents/carers are happy for publication of 
photographs and names for inclusion in any photo opportunities. 

 If this is not possible (for instance because a specific group of children have achieved something, 
and parental permission re the publication of full names is withheld for one or more of the group) it 
might be possible to negotiate a ‘first names only’ agreement with the newspaper. 

 Otherwise establishments must be prepared to forego newspaper publicity. 
 
3.  School Photographer 
Class and individual or group photographs are often an annual event. Parents/carers will be notified in 
advance of the photographer’s visit and will be sent copies of photographs and given the option to 
purchase them.  Copyright on all such photographs is retained by the photographer. 
 
Types of Recorders 
1.  Regular auditing of the stored images should be undertaken by a senior member of the leadership 
team. 
 
2.  Digital Images  
Increasingly the images are retained on computer hard drives.  They should also only be stored for 
designated periods and then erased from the hard drive. 
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In both incidences it is essential that the images are retained securely and are viewed by designated, 
competent members of staff. 
 
3.  Cameras  
Several types of cameras are used, notably: 
 Fixed-Wide angle lens 
 Dome cameras (rotary) with 360 degrees capacity 
 Corner mounted cameras with 270 degrees capacity 
 Manually operated pan tilt-zoom lenses.  These have infinitely variable distance and angle 

capabilities and so can zoom onto individuals.  It is therefore crucial that authorised and designated 
staff only have access to the equipment and that occasional and periodic monitoring of the images 
saved is undertaken by a senior member of management. Images should be destroyed after the 
designated period. 

 
4.  Camera Sightings  
Every effort should be made to avoid inappropriate images and cameras should not be sited in toilets, 
changing rooms or other sensitive areas.   
 
5.  Out of School Hours 
Cameras may record inappropriate activities taking place on the school site, without the school’s 
knowledge. If they are of a criminal nature, consideration should be given by a member of the senior 
leadership team to referring the information to the police. Again images should be erased in accordance 
with the procedures above. While CCTV can be an extremely effective and useful crime 
reduction/deterrent device, careful use of the images and control by competent responsible staff is 
considered crucial. 
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ICT Acceptable Use Policy for Students 

 
Aims  
The aims of this Acceptable Use Policy are:  
 To ensure that students may benefit from the learning opportunities offered by the school’s network 

and internet resources in a safe and effective manner. 
 To protect the school’s ICT infrastructure from misuse and attack.  
 
The school undertakes to:  
 Prioritise Data Protection and adhere to strict guidelines on the use of personal or sensitive 

information. 
 Provide a safe and productive digital learning environment 
 Provide students with training in the area of internet safety 
 Supervise students’ network and internet access wherever possible 
 Monitor students’ network and internet activities using software systems 
 Provide internet filtering (Smoothwall) in order to minimise the risk to inappropriate material 
 Ensure there is a secure and regular backup of student data wherever possible. Nevertheless, 

students are still primarily responsible for backing up their own data and work. 
 Ensure that robust and up to date virus detection and security systems are in place to protect 

students’ data. 
 Only publish students’ projects, artwork or school work on the School Website/Internet in line with 

agreed school policy. 
 
Important information for all students:  
 Use of ICT Facilities is forbidden unless supervised by a member of staff 
 Network and Internet use and access is considered a school resource and a privilege 
 If the school AUP is not adhered to, this privilege will be withdrawn and appropriate sanctions will 

be imposed. 
 Designated staff can review student files and communications to ensure that the system is being 

used responsibly. They also have the right to access computer storage areas, accounts and 
removable media, including USB Flash Drives and CD-ROMs 

 Designated members of staff can remotely view a student’s computer screen at any time, without 
them knowing, in order to ensure compliance and appropriate use of the King Charles network. 

 Students are subject to the provisions of the Copyright, Designs and Patents Act 1988;  
 The school will provide information on the following legislation relating to use of the King Charles 

network, which teachers, students and parents/carers should familiarise themselves with: The Data 
Protection Act 1998; Data Protection (Amendment) Act 2003; Video Recordings Act 1989; 
Copyright, Designs and Patents Act 1988; and Computer Misuse Act 1990. 

 
Students will:  
 Only contact members of the King Charles I School staff via the school email system. 
 Ask a teacher before using any personal USB flash drive, CD-ROM or similar device in school. 
 Observe good etiquette at all times and behave in a way that reflects well on them and the school. 
 Use the King Charles network for school related matters only, use computers for educational 

purposes and adhere to the student print policy. 
 Make sure they take regular backups of their work. 
 Respect other computer users and never harass, harm, cause insult or offence. 
 Respect the security protocols in place on the computers and not attempt to bypass or alter security 

settings put in place on the King Charles network. Attempting to bypass or breach the school 
security systems is a serious offence. 

 Use approved school email accounts for school use only. Personal email accounts such as hotmail 
and gmail are prohibited.  
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 Only use discussion forums or other electronic communications that have been approved by the 
school. 

 Report any damaged ICT equipment (accidentally or otherwise) to the supervising member of staff 
immediately. 

 Read and adhere to school information on e-Safety, cyber-bullying and social networking guidance. 
 
Students will NOT:  
 Contact any member of the King Charles I School staff via social media. 
 Attempt to upload, download or transfer any software from the internet or portable media. 
 Attempt to bypass the school’s internet filters (Smoothwall). Violation of this is a serious offence. 
 Copy software or multimedia content unless it has been approved by a member of staff. 
 Install, attempt to install, or store programs of any type on the King Charles network. 
 Use the internet, computer systems, portable media or other mobile devices for playing non-

educational games. 
 Store personal photographs, music, games or other prohibited/inappropriate content in their user 

area (N: Drive) or anywhere on the school network. 
 Damage, disable, dismantle or otherwise cause, or attempt to cause harm to the operation of 

computers, or any other ICT equipment or cables. 
 Attempt to connect mobile equipment (e.g. laptops, tablets, PSPs, mobile phones etc.) to the school 

network. 
 Eat or drink in any room where there is ICT equipment. 
 Reveal their password to anyone, or use someone else’s username or password. Students are 

responsible for the actions of anyone who is using their username and password, so must 
immediately tell a member of staff if they suspect that someone else has this information. 

 Access or alter other people’s folders, work or files without permission. 
 Visit Internet sites that contain obscene, illegal, hateful or otherwise objectionable materials, 

including any website containing any form of extremist propaganda or promotion of radicalisation. 
Any such sites should be reported to a member of staff immediately. 

 Send, receive, share or upload any material that: 
- is illegal, obscene, defamatory;  
- brings the school into disrepute or 
- is intended to annoy or intimidate another person. 

 Use social networking sites, such as Twitter or Facebook while in school, or use such platforms to 
make public comments about King Charles I School, its staff or students, which are defamatory, 
liable to cause offense or bring the school into disrepute.  

 Pass personal information on (like real names or addresses) to anyone on the internet. 
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Social Media 
 
As you will be fully aware, the internet has become a powerful tool to connect and to share ideas and 
opinions. In recent years, social networking sites such as Facebook and Twitter have grown in 
popularity and many people use them to communicate with family, friends and others.  
 
The vast majority of people who use social networking show respect in their communication with others 
and this is something that we must all continue to encourage with our students that we are positive 
‘digital role models’. However, like other aspects of society, there are people who disregard the rules 
set and will use social media inappropriately. 
 
As a school, we encourage parents/carers to support us with the education and wellbeing of their 
son(s)/daughter(s). If at any time parents/carers feel that they have issues regarding their 
son’s/daughter’s education, they should not hesitate to contact us, and, if necessary, make an 
appointment to see the relevant staff member. The ‘Contact’ section of our website gives 
comprehensive guidance on which member of staff it is appropriate to contact for each area of school 
life. We would also like to inform you that alongside the regular updates we provide to parents/carers 
by email, we now have a school Twitter feed. This is accessible via the school website, and signing up 
for this will allow you to receive further updates from us.  
 
It is important that students and parents/carers continue to support the school in its constant drive to 
raise standards and we would much rather discuss any grievance with you than see it being discussed 
in other forums. Therefore, we recommend that any concerns or issues are not discussed on social 
media sites as this could be potentially damaging for our students. As a community, we should 
discourage the use of social media to criticise and make unsubstantiated comments about the school 
or any members of staff. 
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King Charles I School 
Mobile phone, MP3 player and Games Console policy 

 
Rationale 
Mobile phones are a feature of modern society. King Charles I School recognises the wishes of a 
number of parents/carers for students to carry a mobile phone to assist with safe journeys to and from 
school.  
 
Mobile Phone Acceptable Use Policy (Years 7 – 11) 
It is our policy to allow students to have a mobile phone with them in school should they choose to do 
so under the conditions outlined in the policy below: 
1. Phones must not be used for any purpose (e.g. phoning, texting, surfing the internet, taking photos, 

checking the time, using it as a calculator, taking videos etc) on the school site. 
2. Phones must always be switched off (not on silent mode) and kept out of view. If a student breaches 

these rules the phone will be confiscated and taken to reception. Parents/carers will be required to 
collect the confiscated item from school on behalf of their son/daughter. Please note that the 
reception closes at 3.30pm. If it is not possible for a parent/carer to collect the phone, then it 
will be released to the student from whom it was confiscated at the end of 5 working days. 

3. Any subsequent breach of the rules or any use of such equipment to record or to download 
inappropriate material, will result in confiscation until the end of the half term in which the offence 
is committed. 

4. Phones must not be taken into examinations. 
 
‘No Mobile Phones, iPods, MP3 players, pagers or any other products with text/digital facilities are 
permitted in the examination room.  Possession of unauthorised items is an infringement of the 
regulations and could lead to disqualification from the current examination and the overall qualification.  
Candidates are advised that mobile phones in particular must not be in their possession whether or not 
switched on’ (Joint Council for Qualifications statement 2008). 
 
Mobile Phone Acceptable Use Policy (Years 12 & 13) 
Students in Year 12 and 13 are subjected to the same conditions as those outlined above for Years 7-
11, with the exception that they are allowed to use their phones during the school day in the Sixth 
Form area only. They should not be used in other areas of the school. 
 
Emergencies 
If a student needs to contact his/her parents/carers they will be allowed to use a school phone.  If 
parents/carers need to contact students urgently they should phone the school reception and a 
message will be relayed promptly. 
 
Security for mobile phones and other valuables: 
The school cannot accept any responsibility for theft, loss, damage or health effects (potential or actual) 
relating to mobile devices, nor for theft, loss or damage to any other valuable item, or for the theft or 
loss of money.  It is the responsibility of parents/carers and students to ensure mobile phones and 
other valuables are insured. During PE lessons, or other times when the phone needs to be kept 
secure, students should keep their phones in the lockers that they have been provided with.   
 
MP3 and other music and multimedia players and hand held games consoles 
Students in Years 7-11 should not bring MP3 and/or other music and multimedia players or games 
consoles into school at any time and consequently they should not be used in lessons or around the 
school.  The high value of these items creates added security issues within school for both the student 
and supervising staff.  Any student who brings such items into school will be subject to the sanctions 
described previously.  
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Behaviour for Learning Protocols 
 
Introduction  
Our aim is to establish the highest possible standards of behaviour at King Charles I School. This is 
important so that the school is always a warm, caring, friendly and happy place where learning can 
flourish. Students’ behaviour around the school should be impeccable; every lesson should be 
characterised by a relentless focus on learning, free from distractions. Every student and every member 
of staff should be able to feel relaxed and happy, confident that their working environment is one where 
people are kind, courteous and respectful at all times.  
 
We have very high expectations of our students and a belief that every student is capable of meeting 
them. The rules are only there because we need them to help us make sure learning can happen in 
the best possible conditions. Everyone has to follow the rules so that the systems work and everyone 
benefits.  
 
Our Behaviour for Learning system has been developed by learning from the best practice in different 
schools across the country. It is based on the principle that, once students know the rules and the 
consequences, they can make the right choices for themselves and for others. When children thrive at 
school and at home, it is usually because the boundaries are very clear and there are clear 
consequences if they stray beyond them. Clear boundaries and discipline are completely compatible 
with a caring and happy atmosphere full of humour and love.  
 
At school, in every situation where there are rules, students either choose to follow them or they make 
a choice to break them and face the consequences. The rules have to be clear and the consequences 
need to be consistent for this to work and that is our aim in implementing this system.  
 
Student Code of Conduct 
At King Charles I School and in the local community, students must do whatever it takes to help create 
a safe school and local community which respects the rights of others by:  
 listening to members of staff and following instructions politely and calmly  
 walking in single file, not running or shouting, and being calm in corridors  
 going straight to my lessons and holding doors open for others when the corridors are busy  
 never damaging school property, defacing the building, dropping litter or spitting  
 never insulting, undermining or swearing at anyone  
 remembering I am always an ambassador for King Charles I School. Leaving school and making 

my way home in an orderly, responsible way  
 when travelling on public transport, I will respect those around me, speaking to teammates, 

transport staff and members of the public quietly and politely respecting the local environment, by 
being considerate to our local community, obeying shop rules, and never dropping litter, defacing 
or trespassing on private property  

 
Students must understand that there will be consequences if they do not observe their Code of 
Conduct. 
 
Classroom Expectations 
All students will:  
 follow instructions the first time of asking.  
 follow the behaviour for learning protocols, allowing teachers to teach and students to learn. 
 put pens down and track teachers when they are talking. 
 work in silence when instructed to do so. 
 have manners, patience and respect others. This includes listening, not talking when others are 

talking and being kind in what they say. 
 sit up, face the front and not slouch. 
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 answer a question and do not give ‘I don’t know’ as an answer. 
 stay on task and work hard even when they find work challenging. 
 complete their homework as specified, to a good standard and on time. 
 produce their best work, otherwise they will do it again.  
 only ask for help when needed. 
 ensure books/folders to be neat and tidy e.g. no pieces of paper will stick out/fall out of books. 
 include the title and date and underline them. 
 not graffiti/doodle on their books/folders/planner.  
 make corrections to their work where highlighted and improve their work after feedback. 
 
What is meant by good behaviour? 
Good behaviour is not simply the absence of ‘poor behaviour’. Good behaviour includes aiming towards 
students’ flourishing as scholars and human beings. The following are examples of what we mean by 
good behaviour: 
 being ambitious and wanting to do as well as possible. For example, seeking to extend myself 

through additional effort, reading, research and target setting; 
 being motivated to improve and achieve. For example, asking questions to further my knowledge, 

acting as a role model and accepting responsibility: 
 being caring towards others for example demonstrating politeness, care, concern and respect for 

all other members of King Charles I School and for members of the general public; 
 being attentive and looking others in the eye when they are talking to you; 
 being courageous in the face of adversity for example having several more attempts if I think I have 

failed, attending school even if I feel a little under the weather; 
 being determined to succeed even when things get difficult for example doing what I’m told, 

speaking when I’m spoken to and not challenging instructions; 
 being friendly towards others, always saying ‘please’ and ‘thank-you’; holding the door open for 

others to pass without being prompted to do so; 
 being sympathetic towards others for example asking how they are; 
 being positive, even when things are tough; 
 being open minded to the views, religions and cultures of others; 
 playing my part in keeping the school buildings, furnishings and Site in good order, in particular, 

free from graffiti and litter for example emptying pockets of rubbish before running around at break 
or lunchtime. 

 
Developing Student Character  
We are what we repeatedly do. Schools do influence students’ characters and like most other things, 
character can be taught. Here are some of the ways we develop character with our students: 
 We encourage positive responses to our questioning and not accepting “I don’t know,” to 

encourage resilience. 
 Time for deliberate practice activities. 
 Periods of time to struggle during lessons so students develop independence. 
 Reading books/tasks are challenging 
 Reading aloud in class to develop student confidence and improve comprehension. 
 Responding positively to academic failure and disappointment encouragse the attitude ‘I’ve not 

failed, I’ve just found 10,000 ways that don’t work’. 
 We do not accept poor responses to sanctions and we deal with secondary behaviours to develop 

discipline. 
 We reinforce the importance of demonstrating politeness, care and concern for all other members 

of King Charles I School and for members of the public.  
 We ensure students uphold and adhere to all rules and routines without question, even when they 

may feel hard done by. 
 Assemblies based on positive character traits and positive role models. 
 We define good behaviour (see above). 
 Extra-curricular activities, CCF and house activities to develop support and competition. 
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 Charity work to develop empathy for others. 
 
Rewards 
We celebrate achievement in all its forms, including academic success, sporting success and attitude 
to learning and operate a comprehensive rewards system through awarding achievement points and 
positive acknowledgements: postcards and letters home, headteacher’s awards, attendance 
certificates, rewards trips and rewards lunches. We do not believe it is appropriate to give rewards for 
good behaviour day-to-day; students should learn to behave well as a matter of principle, not in 
response to short-term incentives. However, we will acknowledge and celebrate all students who: show 
outstanding academic achievement; receive excellent attitude to learning grades throughout the 
term/year; have the lowest behaviour points; and have outstanding attendance and punctuality. 
A rewards report is sent home each term for every student showing the total number of reward points 
awarded for attendance, punctuality, attitude to learning, academic achievement and effort for that 
term. Parents/carers are able to view their son/daughter’s reward points on the SLG portal. 
 
Students can earn reward points for academic achievement, effort, attendance and punctuality. 
 
Rewarding academic achievement and effort 
 A student will automatically receive a reward point each time they receive a 1 for attitude to learning 

on a full or progress report. 
 A student will be awarded a reward point each time a staff member recognises their academic 

achievement and effort.  
 Students will be eligible to be nominated for the half termly headteacher’s award which is awarded 

based upon nominations by teaching staff to students who have worked hard during the half term 
and/or shown academic excellence. All students nominated for the award will receive 3 reward 
points and the winner will receive 3 extra reward points.  

 Students who achieve all grade 1s and 2s for attitude to learning on their progress report each term 
will receive a letter home.  

 Students with the highest number of attitude to learning grade 1s and no grades below a 2 are 
invited to a reward lunch each term and are presented with a certificate to recognise their 
achievements. 

 At the end of each academic year a letter is sent home to the parents/carers of those students who 
have achieved all 1s and 1s/2s for attitude to learning on all three reports issued during the year. 
Certificates celebrating this achievement are given out in assemblies. 

 A letter will be sent home each half term to the parents/carers of those students who have received 
no SIMs behaviour points in that half-term. 

 All year groups have a rewards trip each academic year. 
 Once every half term teachers nominate a minimum of two students from each class in every subject 

to receive a postcard home for outstanding achievement and/or effort. 
 Each term the top ten students in each year group for achievement and progress are awarded a 

certificate to recognise their achievements. 
 Every week all heads of year award ‘stars of the week’. All students awarded this will receive 5 

reward points. 
 Net behaviour versus achievement points will be calculated and count towards points for each 

college. 
 
Attendance and Punctuality 
 A reward point is automatically awarded every week for all students who have achieved at 100% 

attendance during the week or made an improvement in their attendance from the previous week.   
 A reward point is automatically awarded every week for all students who have been punctual to all 

sessions for that week. 
 All students who achieve 100% attendance during a half-term will receive a certificate to celebrate 

this achievement and 10 reward points. 
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What do students gain for their reward points?  
200 reward points = Bronze certificate and pin badge 
300 reward points = Silver certificate and pin badge 
500 reward points = Gold certificate and pin badge 
 
Stationery and equipment for lessons 
At King Charles I School we place high importance on personal organisation and getting the ‘basics’ 
right. It is vital that students come to school every day with the right equipment ‘ready to learn’ each 
lesson. When students arrive to lessons without the correct equipment, there is a disruption to learning 
for every student. Therefore, not having the expected equipment results in a consequence. We feel it 
is essential that we clearly identity what we mean by the ‘basics’ in regards to equipment. 
 
We expect every student to bring the correct stationery and equipment:  
 
 Exercise books/folders 
 Knowledge organiser 
 Planner 
 Pen and a spare (black ink) 
 Pencil 
 Ruler 
 Subject specific equipment including: PE kit, protractor, compass, scientific calculator (Casio fx-

83GT Plus or Casio fx-85GT Plus Black) and cooking ingredients. 
 Other useful equipment but not specified in the ‘basics’ would be an eraser (rubber), coloured 

pencils and a highlighter. 
 
In order to offer support in getting the basics right, pens, pencils, rulers, rubbers are available to 
purchase at a discounted rate each morning from 8.20am until 8.35am in the library on the Borrington 
Site and during tutorial on the Hillgrove Site.  
 
The Consequences  
The consequence system is underpinned by 5 core standards (non-negotiables): 
 
1. Arrive to school and lessons punctually and ready to learn  
2. Maintain a clear focus on learning  
3. Wear the correct school uniform correctly 
4. Ensure you are properly equipped   
5. Complete homework to deadline and to a good standard  
 
To make the system easy for everyone to understand, we have introduced a set of consequences for 
disruption of learning within the classroom called C1, C2, C3, C4 and C5 for basic behaviour 
expectations at all times within school. These are described below:  
 
C1  A first warning, firmly given. This is a signal warning a student that their behaviour is 

unacceptable and is affecting learning and therefore needs to be changed. For a C1, a student’s 
name will be listed on the whiteboard but if no further problems arise, no further action is taken.  

 
C2  This indicates that the student has repeated some disruptive behaviour and is continuing to 

affect the learning taking place in the classroom. Again, the student’s name is listed and they 
are expected to serve a 45-minute detention the following day. The incident is recorded in SIMs. 
Parents/carers are informed of the detention by text message. At this stage, teachers will 
reiterate the consequence of receiving a C3. If the student does not attend a C2 detention, a C3 
detention will be issued. 
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All C2 detentions will take place the following day in the designated classrooms from 
2.55pm-3.40pm. 

 
C3  Students who disrupt learning persistently or significantly will be issued a C3 and will be removed 

from the classroom. Our member of staff on behaviour learning walk will be called and the 
student will be sent to the parking room. Generally, they will return to lessons the following period 
having being spoken to by the member of staff in the room. Any student who is sent to parking 
twice in one day will remain in parking and not return to lessons that day. This will also result in 
a parental phone call. Parents/carers will be informed of the detention by telephone. If the 
student does not attend a C3 detention, a Friday after school detention will be issued. 

 
All C3 detentions (except those for homework not completed on time or completed to a 
poor standard) where possible will take place the same day in the designated classrooms 
from 2.55pm-4.25pm.  

 
All C2 and C3 detentions should be completed without negotiation. It is the responsibility of the 
individual student to attend and to use the time productively. Students can continue the work 
from the lesson they missed, complete assignments, engage in productive study or, if they have 
no other work to do, they can read.  

 
C2 and C3 detentions will be supervised by members of staff, timetabled on a rota. 

 
Friday after-school detention (2.55pm-4.55pm) will take place in the designated rooms, 
given by heads of year and/or achievement leaders for failure to attend a C3 detention.   

 
Text messages (C2 detentions and C3 detentions for homework not completed on time or 
completed to a poor standard) will be sent and phone calls (C3 detentions given for anything 
except for homework not completed on time or completed to a poor standard) will be made as 
soon as we can to give as much notice as possible. We will assume that parents/carers have 
received the message we send.  We will take action if students contact their parents/carers 
during the school day in order to protest about their C2/3 detentions. This will undermine the 
system.  

 
Parents/carers should inform the school immediately if their contact details have changed. A 
C2/3 detention takes priority over any other activity within school and the school will consider it 
an extension to the school day and compulsory to attend, which includes appointments made 
directly after school.  

 
If students receive multiple C3 detentions, they must all be served on consecutive days until all 
detentions have been completed. If a student receives three or more C3s in a week this will 
result in a day in isolation. 

 
C4  Time in our Isolation Room under strict supervision. Students who will be required to sit in 

isolation (8.40am– 5.00pm), to work in silence and to complete the work that is set. This is a 
very serious sanction. It signifies that the student has made choices that are unacceptable within 
our community. The time in the Isolation Room gives them a chance to reflect on the choices 
they have made. This sanction will involve a phone call to the parents/carers or possibly a 
parental meeting by the either the teacher issuing the sanction, a member of the Senior 
Leadership Team or the head of year. Students who misbehave during their time in the Isolation 
Room, or refuse to complete a C4 sanction, can receive a fixed term exclusion.  
Parents/carers will be contacted to inform them that a C4 detention has been issued. Every 
effort will be made to contact parents/carers to explain why this sanction has been issued, but if 
contact cannot be made student will be expected to complete the isolation. Whilst inconvenient 
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there is an expectation that parents/carers make themselves available to attend a meeting if this 
is deemed necessary.  

 
C5  Could result in isolation, a fixed term exclusion (combined with isolation), personalised 

timetables, governor behaviour panel, managed move or permanent exclusion. 
 

 
Report system 

Autumn 
Term 
Reports 

Thresholds Spring Term 
Reports 

Thresholds Summer 
Term 
Reports 

Thresholds 

Yellow 20 Yellow 30 Yellow 40 

Amber 30 Amber 40 Amber 50 

Red 40 Red 50 Red 60 

 
  

C1 C2 C3 C4 C5 

Examples of 
low level 
disruptive 
behaviour are: 
 
 Not listening 
 Off task 

behaviour 
 Calling out or 

talking out of 
turn 

 Poor effort 
 

Given for repeat 
of C1 offences 
or: 
 
 
 A poor 

response to 
being given a 
C1 eg 
shrugging 
shoulders, 
answering 
back, tutting, 
smirking etc 

 Not bringing 
the correct 
stationery and 
equipment 

 Chewing gum 
 Eating in a 

lesson 
 Uniform not 

worn 
correctly. 

Given for further 
repeat of C1 or 
C2 offences or: 
 
 
 Disturbing an 

exam 
 Foul/sexual 

language 
 Mobile phone 

out in lesson 
 Being out of 

bounds 
 Homework not 

completed on 
time or 
completed to a 
poor standard  
 

Examples of 
serious incidents 
are:   
 
 
 Defiance, 

including 
walking away 
when being 
spoken to by 
any member of 
staff  

 Truancy    
 Harassment or 

bullying 
(including 
cyber-bullying)                        

 Threatening 
behaviour 

 Verbal abuse 
towards a 
student or 
member of 
staff 

 Videoing on 
mobile phones 

 Vandalism,  
damage to 
property or 
theft 

 Dangerous 
behaviour 

 Smoking, 
including e-
cigarettes. 

Examples of very 
serious incidents 
are: 
 
 
 Drug related 

issues 
 Alcohol related 

issues 
 Carrying an 

offensive 
weapon 

 Serious actual 
or threatened 
violence 
against 
another 
student or a 
member of 
staff 

 Racist, sexist 
or homophobic 
language  

 Bringing the 
school into 
disrepute 
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Further clarification for C4 and C5 
C4 Removal from class straight away - in extreme cases, students may need to be removed by a 

member of staff on the emergency rota (without going through the warning system above). This 
may result in being spoken to and returned to the class; however, it usually results in time being 
spent in isolation or, in certain cases, exclusion. Incident recorded on SIMs.  A C4 requires 
parents/carers to be contacted.  

C5 Could result in isolation, fixed term exclusion, personalised timetables, governor behaviour 
panel, managed move or permanent exclusion. 

 
Report Cards 
1. Actions that do not relate specifically to poor behaviour in or out of class will not accrue behaviour 
points. 
2. The thresholds at which a report will be issued will be increased each term to reflect where we are 
in the academic year-see above. The points will not default to zero but the threshold will be raised at 
the start of the spring and summer terms. 
3. All students on report at the end of a term must successfully complete the report before being taken 
off. 
4. Heads of year may use discretion when evaluating the appropriateness of a student being placed 
on yellow report-eg a student has 19 behaviour points at the start of the spring term in one subject only, 
this issue should be referred to the subject area leader for intervention (parental contact & subject 
report). 
5. Students who are on report are expected to behave exemplary. The consequences are stated on 
the report cards. 
 
Punctuality 
All students must arrive to school and all lessons on time. 
 School begins with a tutorial session (including registration) at 8.40am. If a student arrives late 

without an appropriate reason (for example a medical appointment, supported by a letter or 
appointment card) they will be expected to serve a 15 minute late detention.  

 Students who arrive late for a lesson without an appropriate reason are placed into a 15 minute 
lunchtime detention. 

 
If a student is marked as late twice in a week to school or lessons then they will be placed in a C2 
detention which takes place between 2.55pm and 3.40pm. For three or more lates to school or lessons 
in a week, the student will be placed in a late detention, which takes place on a Friday between 2.55pm 
and 4.55pm. If a student is persistently late to school or lessons, then they will placed in isolation. 
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King Charles I School Rules: Summary 
 
Students should… 
 
1. Neither take part in or tolerate bullying or any form of discrimination. 
 
2. Treat other members of the school community with respect. 
 
3. Be correctly dressed in the school uniform. 
 
4. Be on time to school and all lessons. 
 
5. Walk on the left along corridors and on stairs. 
 
6. Behave in lesson time 
 queue up outside the classroom until the member of staff gives permission to go into the room. 
 enter in silence and stand behind their place until told to sit by the member of staff. 
 follow the teacher’s (or other member of staff’s) instructions. 
 wait until they are invited to speak in the classroom and not shout answers out. 
 respect the teacher’s and other students’ contributions and not talk while others are giving 

feedback. 
 ensure the classroom is an orderly environment to learn in and not get out of their seat, unless 

given permission to do so. 
 not eat but may drink (only) water – with the teacher’s permission. 
 at the end of the lesson wait behind your place until you are dismissed. 
 
7. Bring the correct stationery and equipment to all lessons. 
 
8. Remain on the school premises throughout their break and lunch times (if they are in Years 

7-11). 
 
9. Only eat food in the designated areas.  
 
10. Stay ‘in bounds’ during break and lunch times. 
 
11. Follow school rules regarding mobile phones. 
 
12. Not bring in prohibited Items. For example:  
 Chewing gum 
 Energy drinks 
 Matches 
 Lighters 
 Cigarettes 
 Electronic cigarettes (also known as ‘e-cigarettes’ or ‘e-lites’) 
 Mobile Phones, MP3 players and hand-held games consoles (if suspected of being used in 

contravention of the ‘Mobile phone, MP3 player and Games Console Policy’) 
 Illegal substances 
 Weapons 
 
Please refer to our ‘Behaviour Policy’ for any other prohibited items. 
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King Charles I School Rules Details 
 
You are expected to behave in a responsible manner, showing consideration, courtesy and respect for 
other people at all times. The rules set out below apply at all times i.e. in school, travelling to and from 
school and whilst on school trips/activities. 
 
A. Conduct 
1. Good manners and behaviour are most important. Boisterous and disorderly behaviour are not 

acceptable. 
2. You are part of a community and a team, and should look after and support each other.  Conflict and 

bullying are destructive and will not be tolerated at King Charles I School. 
3.  Look after your surroundings. Litter should be deposited in the bins provided inside and outside 

school.  Chewing gum must not be brought onto the school premises. 
4.  Wear your school uniform with pride. Uniform must be worn on all journeys to and from school and 

on official school occasions unless special permission is given by the headteacher.  
5. Smoking, gambling and taking or possessing alcohol or drugs, other than those prescribed by a 

medical practitioner, are forbidden. 
6.  Chewing gum is forbidden in school.  It can cause considerable damage to clothing and is a nuisance 

when deposited inappropriately.  
7. Knives, radios, laser pens, etc. must not be brought onto the school premises or taken on school 

events. If you are unsure about the things you can wear, bring into school etc, ask your form tutor or 
head of year. 

8. Do not run in the corridors or in enclosed areas as this can be dangerous to yourself and others.  Keep 
to the left in corridors and show consideration when passing through doorways. 

9.  In the event of a fire or other emergency, listen carefully to all instructions given and leave the building 
in an orderly manner as practised during Fire Drills. 

 
B. Areas out of bounds 
For reasons of safety and to ensure that we can continue to work and live in extremely pleasant 
surroundings, the following areas are out of bounds: 
 
1.  The school sites before 8.30am and after 3.05pm. Students who are on the school sites before 

8.30am and after 3.05pm are not supervised and so the school cannot accept responsible for students 
outside these hours as staff are not on duty before this time, unless special permission has been 
given e.g. involved in a school activity, or detention etc. 

2.  All flower beds, the Renwick pond, roofs of all buildings, fences and walls, the 'Fives Court Area' and 
the cycle pound unless you are depositing/collecting your bicycle.  Little Scotland (including the 
banked area), behind the Sports Hall, the Rose Garden on the upper school site and the bike sheds 
and behind the art block on the Borrington Site. Both sites outside of school hours. 

 
C. Teaching Rooms 
You gain great benefit from working in clean, tidy and well-equipped rooms - look after them and their 
contents. 
 
1. Do not interfere with computers, notice boards, displays, blinds, desks etc. 
2. Only enter a teaching room on the instruction of a teacher.  Wait silently in an orderly queue until 

he/she arrives. 
3. If a teacher does not arrive to your lesson, a member of your class should inform reception. 
 
D. General routine 
1. If you are one of the few people here to be given a detention, it is your personal responsibility to do it 

at the time/day set. It must not be postponed without the permission of the person giving the detention. 
Detentions take precedence over all school activities. 
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2. For your own safety you are not allowed to leave the school at break or lunchtime. Permission to leave 
the site during school hours must be obtained from your head of year who will sign an Exeat which 
must then be handed in at reception before you depart. 

3. Food is served daily in the Oldfield Hall (Hillgrove Site) and Main Hall (Borrington Site) at break 
and lunchtime. It should be eaten in Oldfield Hall (Hillgrove Site) and Main Hall (Borrington Site). 
You can bring your own food into school and eat it in the Oldfield Hall (Hillgrove Site), Main Hall 
area (Borrington Site) and picnic areas. You must not eat on the school fields or in classrooms or 
corridors. Water may be taken into classrooms, except for laboratories, workshops or computer 
rooms.   

 
E. Personal and school property 
1. If you find or lose anything at school, you should quickly report this to reception. 
2.  Look after your property and any school property used by you. Report any damage to your head of 

year immediately. 
3.  You must not go into any locker other than your own or interfere with the private property of another 

person, even if your intention is only to 'borrow' that property. 
4.  You must not interfere with firefighting equipment and alarms. There may a time when you have need 

of them in a real emergency. 
5.  For reasons of security, valuables and large sums of money must not be brought into school. 

Monies brought in to pay for school trips etc. must be paid directly to the appropriate member of 
staff and not carried around the building during the school day.  If for any exceptional circumstances 
you do have expensive items or large sums of money in school, it should be handed to your head 
of year or reception for safekeeping until the end of the school day. All personal items should be 
clearly marked with the owner’s name and tutor group. No items of value should be left in bags or 
pockets in cloakrooms or changing rooms during PE lessons. The school is not responsible, or 
insured for, student loss, theft etc. 

 
F. Cars, motorbikes and cycles 
1.  For security and safety reasons, you must gain written permission from the headteacher, if you wish 

to bring a cycle, motor cycle, or car on the premises during the school day or for an afternoon/evening 
activity.  Standard regulations concerning such vehicles must be adhered to e.g. your vehicle must 
be road-worthy. (M.O.T., tax and insurance, if a motorised vehicle.) 

2.  If travelling to and from school on public transport, treat it with the same respect that you would treat 
your own home and property. 

 

Remember, school rules are in place not to make your life 
more difficult, but to ensure that you get the very best out 
of your time at King Charles I School. 
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King Charles I School 
 

Bullying is not acceptable! 
 
What is bullying? 
Bullying is any form of repeated behaviour that attacks another person over time. It may involve: 
 
 Hitting, punching, shoving etc 
 Name calling and teasing 
 Gossiping and spreading lies 
 Using Facebook, or other on-line media to be cruel 
 
All of these things are Not Acceptable at King Charles I School 
If you think that you: 
 
 Are a victim of bullying 
 See someone bullying another student 
 May have done something that might be bullying 
 
You must report it to your tutor or the Year Office 
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Homework policy-parents/carers 
 
Introduction 
The following policy is designed to ensure consistency across the school in terms of homework setting 
and marking.  This policy aims to ensure that students are given the opportunity to develop specific 
skills, knowledge and understanding outside the classroom, without overburdening students or staff 
with homework and marking respectively.   
 
Learning at home is an essential part of good education. Regular homework is important, since it serves 
as an intellectual discipline, establishes good study habits, eases time constraints on the amount of 
curricular material that can be covered in class, and supplements and reinforces work done in school. 
In addition, it fosters student initiative, independence, and responsibility, and brings home and school 
closer together. It helps students to become confident and independent in their learning, which will help 
throughout their time at school, and in adult life. 
 
Why is homework important? 
If a student completes an hour’s homework per school night for five years … it is the equivalent of an 
extra school year. 
 
 It can help students to make more rapid progress in learning. 
 It can provide students with the opportunity to: 

- practice further what has been learnt in class. 
- apply what they have learnt in new contexts or situations. 
- prepare them for future learning. 
- integrate skills with knowledge and concepts. 

 It can allow students to develop the practice of independent learning. This way of working is vital at 
the later stages of secondary education and after. 

 Work at home can provide the quiet and private conditions needed for work of all kinds. 
 It gives the most enthusiastic students the opportunity to apply their passion and gain a deeper 

insight into the subject. 
 It can allow students to use materials and other sources of information that are not always available 

in the classroom such as the internet, TV documentaries, and news reports. 
 It can involve parents and others in the students' work for their mutual benefit. 
 It can give opportunities for long term research, enquiries and other work. 
 It can form an important part of the student's notes – in preparation for the next lesson. 
 It gives students valuable experience of working to deadlines. 
  
Homework tasks 
1. Reading: Evidence suggests that children who read for enjoyment every day not only perform better 

in tests than those who don’t, but also develop a broader vocabulary, increased general knowledge 
and a better understanding of other cultures. One Department for Education study showed that 
there “is a difference in reading performance equivalent to just over a year's schooling between 
young people who never read for enjoyment and those who read for up to 30 minutes per day”. At 
King Charles I School we recognise the importance of reading and expect that every student should 
be reading every day for a minimum of 30 minutes.   

2. Quizzing: Quizzing is proven by research to have a significant impact on long term memory 
retention.  Quizzing homework is designed to enable the students to develop the skills needed to 
be effective learners. It is a simple yet effective memory strategy that instructs students how to 
chunk, memorise and recall key elements of learning. It is essential that students master this skill 
as the new GCSE specifications requires an even stronger command of subject knowledge. 
Quizzing enables students to master information at home by ensuring that it is memorised over a 
longer period of time. It will hugely reduce the pressure of exams as the learning is spread over a 
number of years and it is a method commonly used by university students. Teachers will identify 
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what material students should be quizzing on and ask students to record it in their planner. Students 
should produce a minimum of 1 A4 page of quizzing per subject, writing the date and the name of 
the subject they are quizzing at the top of your page and underline. Students should follow the 
following steps: 

 Chunk it: look at what you have been asked to learn.  Can you organise the content into smaller 
sections? Doing this will prevent it from overwhelming you.  

 Memorise the section: repeat it to yourself or write it out (use scrap paper) from memory 
increasing the amount each time over and over again until you cannot get it wrong. You could also 
get someone in your family to quiz you. 

 Cover it up: cover up the section you are learning. This really gets your brain to work hard which 
makes it more likely to stick in the long term.  

 Write it out: write out what you can remember. Do not look back at your knowledge organiser 
even if you are struggling, instead engage and challenge your brain! 

 Check it: once you have written what you can remember, refer back to your knowledge organiser 
and check and correct your work in a different colour pen. 

 Repeat: repeat the steps and this time focus on the words/sections that you got wrong.  Remember 
you should be quizzing yourself for 30 minutes and completing at least 1 A4 page of quizzing per 
subject as evidence.  

 
3. Cornell note taking: There are many different ways of taking notes. However, the Cornell note 

taking technique is proven to be one of the most effective. Research shows using Cornell notes 
makes it easier to organise and review notes when learning, making it the perfect tool for exam 
preparation. The system itself encourages students to reflect on their notes by summarising them 
briefly in their own words. This task in itself supports students to review and strengthen their memory 
of the topic. Students can then use the different sections to quiz themselves. Cornell notes can be 
collected and re-used time and time again.  Teachers will identify which sections that students 
should be making Cornell notes on and ask students to record it in their planner.  

4. Flash card creation and use: Flashcards are another way of quizzing and are a powerful tool to 
aid memorization of key facts.  Research shows that when made correctly, flash cards test 
knowledge so long-term memory is increased and therefore aiding recall in exams at the end of the 
course. Flashcards exercise the mental process of active recall and are a quick way of testing what 
you know. Students need to remember what they learn making this method of homework effective 
when testing themselves in recall of subject knowledge multiple times.   

5. Online: Interactive online packages such as Hegarty maths and Quizlet support students’ learning 
by testing what they have learnt in class and then providing instant feedback. The online packages 
through the use of self-marking quizzes and teacher feedback, give students a clear picture of their 
progress and helps them take steps to improve their results. Students can access a wealth of 
reliable, curriculum-mapped materials to support their learning and help fill the gaps in their 
knowledge.  

6. Application and deliberate practice tasks-eg exam questions, extended writing pieces etc 
 
For Years 7 and 8 
Students in Years 7 and 8 will be set quizzing homework using their knowledge organisers by all 
subjects, except maths and music. Maths will set online homework using Hegarty maths. Music will set 
fortnightly listening tasks for students to complete.  
 
For Years 9. 10 and 11 
Students in Years 9, 10 and 11 will be set a variety of tasks that will support them to learn the 
required knowledge and practise the necessary skills required to complete their GCSE courses: 
quizzing homework using their knowledge organiser or online (eg Quizlet, Quizeez, Hegarty maths); 
summary tasks using Cornell note taking and flash cards; and application and deliberate practice 
tasks. 
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For Years 12 and 13 
Students in Years 12 and 13 will be set a variety of tasks that will support them to learn the required 
knowledge and practice the necessary skills required to complete their A Level courses.  
 
Time allocation 
The total time that a student spends on homework each week is dependent upon their age. As students 
get older and progress through the school the amount of time spent working at home increases. The 
following tables show the total time that a student should be spending on each homework per subject 
per week: 
 
Years 7 and 8 

Subject Number of tasks per week Total time in minutes per week 

Maths 5 5 x 30 

English 1 30 

Science 1  30 

French 1 30 

German 1 30 

Computing 1  30 

Technology 1 30 

Geography 1 30 

History 1 30 

RE 1 per fortnight 30 

Music 1 per fortnight 30 

Total  Approx: 7 hours per week 

 
Maths homework  
Students will be set new assignments on a daily basis using the online platform Hegarty maths and  
completion of the assignments will be checked daily.   
 
Year 9  

Subject Number of tasks per week Total time in minutes per week 

English 1 60 

Maths 1 60 

Biology 1  45 

Chemistry 1 45 

Physics 1 45 

Option subjects  4 (one homework task per option)   4 x 60 

Total  Approx: 8 hours 15 minutes per week 

 
Year 10 and 11 

Subject Number of tasks per week Total time in minutes per week 

English  1 60 

Maths 1 60 

Biology 1  60 

Chemistry 1 60 

Physics 1 60 

Option subjects 4 (one homework task per option) 4 x 60 

Total Approx: 9 hours per week 
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Timetables 
All students in Years 7, 8, 9, 10 and 11 will receive a personalised homework timetable at the beginning 
of the term in September. Teachers will then set homework according to the timetable. The timetables 
are designed to ensure that students’ work load is not excessive on any one night.   
 
In Years 12 and 13 students are not given a homework timetable but teaching staff are expected to set 
work on a regular basis for their teaching groups. The expectation is that every student will complete 
as a minimum of one hour of homework for every hour of teacher contact time.  
 
Homework during the holidays 
 Years 7, 8 and 9 students are not set homework during the holidays.  
 Years 10 and 11 students will be set revision activities during the holidays. 
 Years 12 and 13 students will continue to be set homework during the holidays as all A-Level 

courses demand extensive study beyond the classroom. 


Homework during exam periods 
 Years 11, 12 and 13 students will only be set revision homework during the mock examination 

periods and the two weeks leading up to them. 
 Year 7, 8, 9 and 10 will be set revision homework the week before and during the week of their end 

of year exams 
 
How will the homework policy work in practice? 
 
All students should 
 record homework tasks in their planners and ensure their understanding of the homework tasks; 
 demonstrate a commitment to spending an allocated time doing the tasks set; 
 complete all work set the best of their ability; 
 present homework appropriately; 
 hand the work in on time; 
 read for at least 30 minutes every day. 
 
All parents/carers should 
 aim to provide a reasonably peaceful, suitable place in which students can do their homework or 

help students attend other places where homework can be done, such as the Library; 
 make it clear to students that they value homework, and support the school in explaining how it can 

help them make progress at school; 
 encourage students and praise them when they have completed homework; 
 expect deadlines to be met and check that they are; 
 check that tasks have been set in line with the homework timetable; 
 sign the planner once a week; 
 encourage and support your son/daughter to read for at least 30 minutes every day; 
 inform the school if an issue arises. 
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Quizzing 
 
These are examples of what quizzing should look like: 
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Cornell note taking 
 

These are examples of what your Cornell notes should look like: 
 

 

 
 

 
 
  



49 

 

Flashcards 
 

These are examples of what your flash cards should look like: 
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Health and Safety 
Supporting students at school with medical conditions 

 
Overview 
This policy will ensure that students at school with medical conditions are wholly supported so that they 
have full access to education, including school trips and physical education.  
 
Roles and Responsibilities 
 
The Governing Body 
The governing body should ensure that the school’s policy clearly identifies the roles and 
responsibilities of all those involved in the arrangements they make to support students at school with 
medical conditions. They should ensure that sufficient staff have received suitable training and are 
competent before they take on responsibility to support children with medical conditions.  
 
The headteacher 
The headteacher has overall responsibility for the development of Individual Healthcare Plans. He 
should also make sure that school staff are appropriately insured and are aware that they are insured 
to support students in this way.  
 
School Staff 
Any member of school staff may be asked to provide support to students with medical conditions, 
including the administering of medicines, although they cannot be required to do so. Although 
administering medicines is not part of teachers’ professional duties, they should take into account the 
needs of students with medical conditions that they teach. School staff will receive sufficient and 
suitable training and achieve the necessary level of competency before they take on responsibility to 
support children with medical conditions. Any member of school staff should know what to do and 
respond accordingly when they become aware that a student with a medical condition needs help. 
Specific support for students with educational, social and emotional needs will be given-for example, 
how absences will be managed, requirements for extra time to complete exams, use of rest periods or 
additional support in catching up with lessons, counselling sessions and dealing with medical 
conditions during exams. 
 
Other professionals 
The school will liaise with other medical professionals in order to gain advice and guidance on how 
best to support students with medical conditions.  These professionals include school nurses, 
community nursing teams, GPs, paediatricians and local specialist health teams. 
  
Students 
Students will be fully involved in discussions about their medical support needs and be asked to 
contribute as much as possible.   
 
Parents/Carers 
Parents/Carers should provide the school with sufficient and up-to-date information about their 
son/daughter’s medical needs.  They must carry out any action they have agreed to as part of its 
implementation.  For example, provide medicines and equipment and ensure that they, or another 
nominated adult, are contactable at all times.   
 
Local Authority 
The Local Authority will work with the school to support students with medical conditions to attend full 
time. Where it is not possible for a student to receive a suitable education in school because of their 
health needs, the local authority has a duty to make other arrangements. The local authority will make 
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arrangements under this duty when it is clear that a student will be away from school for 15 days or 
more because of health needs (whether consecutive or cumulative across the school year). 
 
Supporting Students with Medical Conditions 
Once the school is notified of a student’s medical condition, Julie Hardy will notify the following staff 
and they will take advice on the necessity to complete an Individual Healthcare Plan (IHP):  
 Ryan Burkin for students in the Communication Centre; 
 Stacy Bott for all other students on the SEND register; 
 David Allen for all students who are not on the SEND register. 
 
The school does not have to wait for a formal diagnosis before providing support to students.   
 
Should an IHP be necessary, a meeting to discuss the relevant needs will be convened with 
parents/carers, the student, the school nurse (where appropriate) and any other necessary health 
professionals/specialist support services. Where a student is identified with a special educational need 
but does not have an EHC plan or Statement, this should be stated on an IHP.   
 
The delegated person for ensuring that sufficient staff are trained to support a student’s medical needs 
is Jessica Bushell (business manager). Julie Hardy will keep all relevant staff informed of the student’s 
needs.  
 
Karen Howell (cover manager) will provide supply teachers with a log on to SIMs. This will allow them 
to access the register and details of the medical conditions of students within their classes.   
 
James Wilkinson (EVC coordinator) will ensure that risk assessments for visits and other school 
activities beyond the normal timetable ensure adequate provision for students with IHPs.   
 
Julie Hardy will coordinate a review annually of all IHPs to ensure information contained in them is up-
to-date and provision is still appropriate. Any amendments will be shared with relevant staff.   
 
Staff Training and Support 
Staff must be appropriately trained to undertake healthcare procedures and administer certain 
medications (eg epipens). Any member of staff providing support for a student with medical needs 
should receive suitable training.  Appropriate training to support the student in school will be determined 
by the school nurse. Should the medical needs of a student be more complex, the school will take 
advice from the school nurse and other appropriate medical professional, including specialist services, 
on providing training.   
 
Medicines 
 Prescription medicines: students are not allowed to carry their own prescribed medicines, with 

the exception of inhalers, epipens and insulin. Schools can only administer prescription medicines 
to a student when they have been prescribed by a doctor, dentist, nurse or pharmacist and where 
written permission for that particular medicine has been obtained from the student’s parent/carer 
(see form 2). The school will keep prescription medications securely on the relevant site and named 
staff have access to this storage.  A record is kept, and countersigned, of all medicines 
administered.   
 

 Non-prescription medicines: non-prescription medicines (over the counter medicines) do not 
require any written consent from a doctor, dentist, nurse, pharmacist or other healthcare 
professional to allow school staff to administer them. However, schools can only administer non-
prescription medicines where written permission for that particular medicine has been obtained from 
the student’s parent/carer (see form 2). Prior to administering the non-prescription medication, we 
will contact the parents/carers to ensure they are aware. A stock of non-prescription medicines 
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(ibuprofen or paracetamol) will be kept securely on both sites. Students are not allowed to carry 
their own non-prescription medicines and must not bring them into school.  

 
Medicines-administration 
We will accept prescription medication on the following basis: 
a) Only prescription medication prescribed by a doctor, dentist, nurse or pharmacist will be accepted. 
b) Prescription medication will only be administered to a student when it has been prescribed by a 

doctor, dentist, nurse or pharmacist and where written permission for that particular medicine has 
been obtained from the student’s parent/carer (see form 2). The prescription medication can only be 
accepted if it is in date, labelled, provided in the original container as dispensed by the pharmacy 
and include instructions for administration, dosage and storage. The prescription medication must 
be clearly marked with the name of the student, together with the dose and the time(s) of day at 
which it should be taken, 

c) Medication will be kept in a locked cabinet in the medical rooms on the Borrington and Hillgrove 
Sites. The only exception is emergency medication i.e. epipens which are also kept in reception for 
ease of access. 

 
For further details on our policy for managing medication please see the ‘Managing Medicines in 
schools and early years setting’ booklet held in the Medical Rooms. 
 
Record of medicine administered to an individual student 
An accurate record will be kept, and countersigned, of all medicines administered using the book(s) in 
the medical rooms on the Borrington and Hillgrove Sites 
 
Emergency Salbutamol inhalers in school 
From 1st October 2014 the Human Medicines (Amendment) (No 2) Regulations 2014 allows schools to 
keep a salbutamol inhaler for use in emergencies. The emergency salbutamol inhaler should only be 
used by students for whom written parental consent for use of the emergency inhaler has been given, 
who have either been diagnosed with asthma or prescribed an inhaler, or who have been prescribed 
an inhaler as reliever medication. The inhaler can be used if the student’s prescribed inhaler is not 
available (for example, because it is broken, or empty). Keeping an inhaler for emergency use will have 
many benefits. It could prevent an unnecessary and traumatic trip to hospital for your son/daughter and 
potentially save his/her life. Parents/carers are likely to have greater peace of mind about sending their 
son/daughter to school. This does not negate the parent/carer’s responsibility to ensure that their 
son/daughter has his/her own inhaler prescribed by his/her GP. Students should have their own inhaler 
with them to treat symptoms and for use in the event of an asthma attack. An asthma register will be 
accessible to staff and designed to allow a quick check as to whether or not a student is recorded as 
having asthma, and consent for an emergency inhaler to be administered. The register will include a 
photograph of your son/daughter, with your parental consent, to allow a visual check to be made. 
 
Insurance and Litigation 
School staff are covered by the school’s insurance to administer medicine as long as the dose is 
prescribed. However, school staff should not have to assess medical need in order to administer 
medication.  School staff are also covered during trips and visits.   
 
Complaints  
Should parents/carers be dissatisfied with the support provided they should discuss their concerns 
directly with the school. If after this the matter remains unresolved, parents/carers may make a formal 
complaint via the school’s complaint procedure.  
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School Uniform 
 
At King Charles I School we are proud of our standards of school uniform that are the result of a high 
degree of co-operation between parents/carers, students and the school.  
 
We are firm believers in a school uniform that is properly and consistently worn. We believe that this 
helps young people to develop a real pride in themselves and their school and to look smart helps them 
to think smart too. Uniform helps students to feel part of our community, and makes the point that there 
is no discrimination. It sets a standard which supports our expectations of work and behaviour. We find 
it helps maintain the right environment for learning.  
 
All students wear their uniform both in school and when representing the school at events or on visits. 
When the students are travelling to and from school in the community we expect that the same high 
uniform expectations are met with the students wearing the uniform with pride and role modelling our 
beliefs. Outdoor coats may be worn over, but not instead of, blazers which are compulsory in Years 7, 
8, 9, 10 and 11. In this respect we expect no less from our students than an employer would expect of 
their employees. 
 
We recommend that name tapes should be put into all garments.  
 
The school keeps a stock of uniform and shoes. If students attend school dressed inappropriately, they 
will be expected to borrow items and change. If this is not possible we reserve the right to place students 
in isolation until the issue has been rectified and our expectations have been met. 
 
Boys' Uniform  

Blazer Navy blue with school badge. Blazers should be worn at all times. 

Jumpers 
(optional) 

Navy blue, long sleeved V necked jumper with school crest. They may be worn as well 
as, but not instead of, blazers. Students are not permitted to wear hoodies. 

Trousers Formal black trousers. Please see the examples of acceptable trousers. They must be 
black, plain smart trousers and of a boot cut style. They must not be low rise, skinny fit, 
tight fitting, denim/jean or chino trousers.  

Shirt Plain white and formal style. Short or long sleeves with collar (no motifs). Coloured or 
patterned T-shirts are not to be worn under shirts. Shirts should be tucked in at all times. 

Shoes Formal plain black shoes. Students are not permitted to wear black trainers, canvas 
shoes or boots. Shoes with buckles, studs and logos are not permitted. Please see the 
examples of appropriate and inappropriate footwear. 

Socks Plain black or navy blue. 
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Girls' Uniform  
 

Blazer Navy blue with school badge. Blazers should be worn at all times. 

Jumpers 
(optional) 

Navy blue, long sleeved V necked jumper with school crest. They may be worn as well 
as, but not instead of, blazers. Students are not permitted to wear hoodies. 

Trousers Formal black trousers. Please see the examples of acceptable trousers. They must be 
black, plain smart trousers and of a boot cut style. They must not be low rise, skinny fit 
lycra, tight fitting, denim/jean or chino trousers. The trousers must not have external 
buckles, rivets, zips or logos. No other variation will be acceptable. 

Skirt Formal black or navy blue school skirt. Please see the examples of acceptable skirts. 
The skirt needs to be of an appropriate length (see below). It must be knee length and 
must not be of stretchy lycra material that is tight fitting. The skirt must not have external 
buckles rivets, zips or logos. No other variation will be acceptable. 
 
 
 
 
 
 
 
 
 
 
 
 
 

Shirt/blouse Plain white and formal style. Short or long sleeves with collar (no motifs). Coloured or 
patterned T-shirts are not to be worn under shirts/blouses. Shirts/blouses should be 
tucked in at all times. 

Shoes Formal plain black shoes. Students are not permitted to wear black trainers or canvas 
shoes. Shoes with buckles, studs and logos are not permitted. Girls are not permitted 
to wear boots. Maximum heel height of an inch is acceptable. Stiletto type heels of any 
height are not acceptable. Please see the examples of appropriate and inappropriate 
footwear. 

Socks Plain black or navy blue. Trainer socks are not acceptable. 

Tights            Plain navy blue or black opaque tights may be worn. During the summer term, girls 
may wear flesh coloured tights. Fake tan is unacceptable as a substitute to flesh coloured 
tights. 

 
Ties 
The clip-on tie will reflect the College your son/daughter is in by a band of colour across the tie. Students 
in Blounts will need to purchase a tie with a yellow stripe, students in Chads a blue stripe and students 
in Queens a green stripe. The tie should be attached correctly at all times. 
 
Make-up  
Make-up (including nail varnish and false nails) should not be worn at all by students.   
 
Jewellery 
Jewellery should not be worn at all by students. Boys and Girls with pierced ears may wear small plain 
gold or silver stud earrings, which must not be ‘jewel style’ earrings. There should only be one earring 
in each lobe. No other piercing is allowed. 
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Hair 
As a health and safety measure, long hair should be tied back from the face whenever students are 
required to do so. This applies to both boys and girls. Hair bobbles used to tie the hair back should be 
brown or black-other colours are not acceptable. Hair bands must be brown, navy or black. Hairstyles 
should be in keeping with a formal place of work. Therefore, no extreme hair styles or colours are 
permissible-eg dip dyeing, extreme bleaching, patterns shaved into the hairstyle or eyebrows are not 
permitted. 
 
Bags 
Students in Years 7, 8, 9, 10 and 11 should have a suitable bag that is appropriate for day-to-day use. 
All students have the use of a school locker where they should leave their bag at the beginning of the 
day. They should ensure that they take all appropriate equipment from their lockers to lessons. Lockers 
can be accessed before and after school and at break/lunch times. They should not be accessed 
between period 1 and 2/4 and 5 or during lessons. 
 
PE kit 
Years 7, 8, 9, 10 and 11 students should have the following PE kit: 
 

Girls’ PE kit Boys’ PE kit 

*King Charles polo shirt  *King Charles polo shirt 

*King Charles hooded top (optional) *King Charles hooded top (optional) 

Navy blue shorts or tracksuit bottoms (fashion 
shorts and tracksuit bottoms are not permitted. 
The tracksuit bottoms should be predominately 
navy with no large logos or writing) 

Navy blue shorts or tracksuit bottoms (fashion 
shorts and tracksuit bottoms are not permitted. 
The tracksuit bottoms should be predominately 
navy with no large logos or writing) 

Navy blue football socks (as directed by staff) Navy blue football socks (as directed by staff) 

White Socks (as directed by staff) White Socks (as directed by staff) 

Training shoes (not fashion pumps). Astroturf 
trainers or rubber moulded boots are the most 
appropriate for the field and 3G astroturf facility. 

Training shoes (not fashion pumps). Astroturf 
trainers or rubber moulded boots are the most 
appropriate for the field and 3G astroturf facility. 

White or navy base layers  (optional) White or navy base layers (optional) 

Navy or black gloves (directed by staff) Navy or black gloves (directed by staff) 

Years 9, 10 and 11 students only-one piece 
swimsuit (no bikinis) and swimming hat 

Years 9, 10 and 11 students only-trunks or 
swim shorts and swimming hat 

 
* these items can only be purchased from The School Shop 
 
All students opting for examination PE at key stage 4 or 5 have the opportunity to purchase an examination 
polo top, hooded top and rain jacket. 
 
Shin Pads: For safety and protection, shin pads are compulsory for all football lessons, training and 
fixtures for all girls and boys.  
 
Mouth guards: The wearing of personally designed mouth guards is recommended as a valuable 
means of protection for rugby training and fixtures. Lessons in Year 7 & 8 will involve ‘touch rugby’ and 
therefore would only be optional due to tackling restrictions.   
 
Studs for football boots: Students wearing football boots should ensure that their studs are of the new 
composite type carrying the British Standard Kite mark. Rubber moulded studs are the most 
appropriate but blades and metal studs are not permitted on the 3G astroturf facility on the upper site. 
 
NB: Several curriculum lessons are timetabled on the 3G astroturf in Years 9 to 13 so please be aware 
of this when buying new trainers. 
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The wearing of jewellery, earrings and ear-studs are not permitted on safety grounds during physical 
education lessons and other sporting activities such as out of hours school learning or competitive 
fixtures. These items represent a potential hazard not only to the wearer but also to other students. 
Removal of any jewellery will be insisted upon, so please take this into account when considering 
piercings and the healing period. Plasters placed over piercings are not permitted. Failure to remove 
any jewellery upon request will be treated as defiance and the student will be issued a C3 and removed 
from the lesson. 
 
Technology 
Students will be provided with aprons for their technology lessons. All students opting for GCSE catering 
will need to purchase chef whites, hat, hair net and a navy and white butcher’s apron.  
 
Where to Purchase Uniform 
The uniform can be bought at The School Shop, Prospect Hill, Kidderminster, Worcs. DY10 1PA. 
 
Sixth Form Dress Code 
The dress code for students in the sixth form is smart casual wear and they should wear items from 
the following lists: 
 
Male students 
 Jacket, smart tailored cardigan or smart jumper. 
 Trousers-smart black jeans are acceptable. 
 Shirt-long or short sleeves with a collar (no large motifs). Polo shirts are acceptable. Coloured or 

patterned T-shirts are not to be worn under shirts. Long sleeved shirts should be tucked in at all 
times. 

 Shoes (leather or leather looking). 
 
Female students 
 Jacket, smart tailored cardigan or smart jumper. 
 Skirt (knee length). 
 Trousers-smart black jeans are acceptable. 
 Smart dress. 
 Shirt/Blouse with a collar (no large motifs). Coloured or patterned T-shirts are not to be worn under 

shirts. Shirts/blouses should be tucked in at all times. 
 Shoes (leather or leather looking). 
 
Students studying PE, BTEC sport or dance must attend school following the dress code and then 
change into their kit for practical lessons only.  
 
The following items of clothing are not allowed: hats, trainers, canvas shoes, high heels, flip-flops, 
short skirts (above the knee), shorts, vest tops with straps less than 3 inches wide, strapless tops or 
dresses, sun dresses, leggings, jeggings, any type of jeans except for smart black ones, tracksuit 
bottoms, sweatshirts, hoodies, denim shirts and military clothing (except for CCF activities). 
 
Please note that: 
 students with pierced ears may wear small plain gold or silver stud earrings, which must not be 

‘jewel style’ earrings. There should only be one earring in each lobe. No other piercing is allowed.  
 hairstyles should be in keeping with a formal place of work. Therefore, no extreme hair styles or 

colours are permissible-eg dip dyeing, extreme bleaching, patterns shaved into the hairstyle or 
eyebrows are not permitted. 

 
Students in the sixth form who attend school wearing the incorrect dress will be sent home to change.  
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Girls-skirts and trousers 
 
Available from the school shop  

  
David Luke Pleated Skirt                                                        Drop Waist skirt  
from £19.99                                          from £7.99   

     
  
 
David Luke Straight Skirt                                                       Senior Girls Trousers 
from £14.99                                                                               from £16.99                                                      

                                  
        
 
Available from Marks & Spencer 

Drop Waist Pleated Fashion Skirt (Black)                          Crease Resistant Girls' Traditional Skirt 
£10.00 - £16.00 Product Code: T760197                               £9.00 - £14.00 Product Code: T760137 

      
 
 
  

https://www.google.co.uk/imgres?imgurl=https://images-na.ssl-images-amazon.com/images/I/61H3snu5uLL._UY445_.jpg&imgrefurl=https://www.amazon.co.uk/Womens-Textured-Stretch-Elastane-Holiday/dp/B00S6JO9L8&docid=8tctAuXdfCZHLM&tbnid=IBxDoCI1tH709M:&vet=10ahUKEwihwP-1r8jZAhXCy6QKHcnqCpYQMwiRAigYMBg..i&w=334&h=445&safe=strict&bih=912&biw=1662&q=black skirt&ved=0ahUKEwihwP-1r8jZAhXCy6QKHcnqCpYQMwiRAigYMBg&iact=mrc&uact=8
http://www.davidluke.com/image/cache/data/products/DL966-500x500.jpg
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Available from Marks & Spencer               Available from Tesco 
Girls’ 2 pack regular leg trousers                                      F & F Girls’ Zip pocket slim leg trousers 
£11.00 - £17.00 Product Code: T761285                              £7.00 Product Code: 162-6021    
                                        

        
 
Available from Sainsbury’s                                                 Available from Asda 
Pleated School Skirt       Girls School Belted Pleat Skirt- Black 
£7.00                   
                            From £5.00 

                          
  

Boys-trousers 
 
Available from Marks & Spencer     Available from Tesco  
Boys' Regular leg Trousers     Boys Pleat Front School Trousers 
Product Code: T764623                                                   Product Code: ag239247 
£9.00 - £14.00                                                                      £3.00 - £6.00 
 

                                             

  

 

 

http://asda.scene7.com/is/image/Asda/5054065915002?resmode=sharp&amp;op_usm=1.1,0.5,0,0&defaultimage=default_details_George_rd
http://i1.adis.ws/i/tesco/ag239247ls.jpg?$tt_large$
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Footwear for girls and boys 
Formal plain black shoes. Students are not permitted to wear black trainers or canvas shoes. Shoes 
with buckles, studs and logos are not permitted. Girls are not permitted to wear boots. Maximum heel 
height of an inch is acceptable. 
 

 X 

 

 

 

 

 

 

 
 

 

http://www.google.co.uk/url?sa=i&rct=j&q=&esrc=s&frm=1&source=images&cd=&cad=rja&uact=8&ved=0CAcQjRw&url=http://www.startriteshoes.com/march-black-girls-slip-on-school-shoes&ei=SO84VZiWL9jlauzNgbAM&bvm=bv.91427555,d.d2s&psig=AFQjCNF7kJFb4tXIV8NZc0U-MrRzWM0ABw&ust=1429881027076823
http://www.google.co.uk/url?sa=i&rct=j&q=&esrc=s&frm=1&source=images&cd=&cad=rja&uact=8&ved=0CAcQjRw&url=http://www.amazon.co.uk/PLIMSOLES-PLIMSOLLS-ESPADRILLES-TRAINERS-CANVAS/dp/B007D3HP96&ei=HfI4VafuIIvbarLJgJgG&psig=AFQjCNHfy0b1ZE91Ggw7stXmcleL1HdaZQ&ust=1429881557487945
http://www.google.co.uk/url?sa=i&rct=j&q=&esrc=s&frm=1&source=images&cd=&cad=rja&uact=8&ved=0CAcQjRw&url=http://www.startriteshoes.com/girls-shoes/angry-angels&ei=PvM4VcfIOpDtaorRgYAM&bvm=bv.91427555,d.d2s&psig=AFQjCNF7kJFb4tXIV8NZc0U-MrRzWM0ABw&ust=1429881027076823
http://www.google.co.uk/url?sa=i&rct=j&q=&esrc=s&frm=1&source=images&cd=&cad=rja&uact=8&ved=0CAcQjRw&url=http://www.ebay.co.uk/itm/GIRLS-KIDS-MID-CALF-SLOUCH-FAUX-LEATHER-BOOTS-BLACK-PURPLE-BOW-ANKLE-SHOES-6-12-/160907555778&ei=zfI4VbrqK4ntaOCfgMAL&psig=AFQjCNGHnmcHUCHnQhFMIBdvh31jP68P2w&ust=1429881898280950
http://www.google.co.uk/imgres?imgurl=http://www.giantstrides.org.uk/userfiles/images/sys/products/Ricosta__Kate__Girls_Black_School_Shoe_65665.jpeg&imgrefurl=http://www.ricostashoes.co.uk/products/1153/Ricosta---Girls-Shoes/Ricosta---Kate---Girls-Black-School-Shoe.html&h=214&w=390&tbnid=h-aoOEhkxVWj7M:&zoom=1&docid=D6S-gU1AS8y2qM&hl=en&ei=Qu84VbbPJYyvacWEgcgI&tbm=isch&ved=0CGUQMyg7MDs
http://www.google.co.uk/url?sa=i&rct=j&q=&esrc=s&frm=1&source=images&cd=&cad=rja&uact=8&ved=0CAcQjRw&url=http://www.ebay.com/itm/Women-039-s-Canvas-Shoes-Casual-Black-Lace-Up-Classic-Low-Top-Sneakers-School-Girls-/151114776671&ei=4vE4Vfz8LYK6aefdgYgH&psig=AFQjCNHfy0b1ZE91Ggw7stXmcleL1HdaZQ&ust=1429881557487945
http://www.google.co.uk/url?sa=i&rct=j&q=&esrc=s&frm=1&source=images&cd=&cad=rja&uact=8&ved=0CAcQjRw&url=http://www.charlesclinkard.co.uk/girls-c23/shoes-c24/hush-puppies-zipper-senior-girls-black-leather-school-shoes-p8529&ei=ge84VZ_FA5D3asqegKgK&bvm=bv.91427555,d.d2s&psig=AFQjCNF7kJFb4tXIV8NZc0U-MrRzWM0ABw&ust=1429881027076823
http://www.google.co.uk/url?sa=i&rct=j&q=&esrc=s&frm=1&source=images&cd=&cad=rja&uact=8&ved=0CAcQjRw&url=http://www.shoezone.com/Girls&ei=3PA4VcDIFsraaLyYgeAE&psig=AFQjCNEFk2JHg49eg-x07a3okzwlaHlWfA&ust=1429881400331145
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http://www.google.co.uk/imgres?imgurl=http://ecx.images-amazon.com/images/I/41cmPe9fCuL._SY395_.jpg&imgrefurl=http://www.amazon.co.uk/Start-rite-Boys-SPIN/dp/B0015C4UVW&h=395&w=395&tbnid=0-c_BW9ZfeL_WM:&zoom=1&docid=sbejRz6M0Jz94M&hl=en&ei=2AE5Va7QEYrvarWUgOAH&tbm=isch&ved=0CIoBEDMoYDBg
http://www.google.co.uk/url?sa=i&rct=j&q=&esrc=s&frm=1&source=images&cd=&cad=rja&uact=8&ved=0CAcQjRw&url=http://www.charlesclinkard.co.uk/boys-c15/boots-c17/cat-towson-boys-black-leather-lace-up-boots-p8359&ei=egQ5VdK_LYqQ7Ab3wIBQ&bvm=bv.91427555,d.d2s&psig=AFQjCNFWtpKn5G4vQzFGhTLvasL1kXkzLA&ust=1429886454701240
http://www.google.co.uk/imgres?imgurl=http://www.christophershoes.co.uk/images/item-pics/7882_B93A_Boys_Shoes_MACADAM__Keane__Youths_Boat_Shoe.jpg&imgrefurl=http://www.christophershoes.co.uk/Products/Boys_Girls_Childrens/Boys_Shoes__list.html&h=670&w=1025&tbnid=ySUYcQlOvlFnSM:&zoom=1&docid=lkEN_bey57bKuM&hl=en&ei=cAA5VfXzMoPyapLagfAJ&tbm=isch&ved=0CEQQMygdMB0
http://www.google.co.uk/url?sa=i&rct=j&q=&esrc=s&frm=1&source=images&cd=&cad=rja&uact=8&ved=0CAcQjRw&url=http://www.amazon.co.uk/PLIMSOLES-PLIMSOLLS-ESPADRILLES-TRAINERS-CANVAS/dp/B007D3HP96&ei=uwQ5VamxD8WC7gbh0IH4CA&bvm=bv.91427555,d.d2s&psig=AFQjCNFCZwiWQ1-N0MoDkHxuyCrV2GlK0w&ust=1429886500511322
http://www.google.co.uk/url?sa=i&rct=j&q=&esrc=s&frm=1&source=images&cd=&cad=rja&uact=8&ved=0CAcQjRw&url=http://www.dreamstime.com/royalty-free-stock-photo-dangling-boys-school-shoes-set-kids-legs-long-grey-socks-black-white-background-image38984085&ei=DAQ5VaDPLsW5OOSEgKAH&bvm=bv.91427555,d.d2s&psig=AFQjCNFyafT42HrG3yzHAZd-vXVwjj7Gjg&ust=1429885784969863
http://www.google.co.uk/imgres?imgurl=http://www.blogcdn.com/www.parentdish.co.uk/media/2013/07/decon-boy.jpg&imgrefurl=http://www.parentdish.co.uk/back-to-school/shoes-for-school-girls-school-shoes-boys-school-shoes-shopping/&h=393&w=590&tbnid=6n6vVhPJpILzYM:&zoom=1&docid=qN1-gX4m2vtzgM&hl=en&ei=DgY5VcPrONL1au_UgLgJ&tbm=isch&ved=0CCgQMygJMAk
http://www.google.co.uk/url?sa=i&rct=j&q=&esrc=s&frm=1&source=images&cd=&cad=rja&uact=8&ved=0CAcQjRw&url=http://www.reloadmenswear.co.uk/new-boys-black-kswiss-81211050-designer-velcro-strap-trainers-shoes-sizes-3-6-uk.html&ei=7wU5Va-XBaHT7QaT-YDgAw&psig=AFQjCNEe0CqVS-LXemgaBusoHHCt9HOaNg&ust=1429886552621105
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Physical Education Protocols 
 

The health and safety considerations in physical education continue to be of paramount importance. 
Great care and attention have been given to the King Charles I physical education policy to ensure the 
safety of our students. Our protocols have been underpinned by the safe practice in physical education 
and school sport document 
 
The following protocols must be adhered to in all physical education lessons and extra-curricular 
activities. 
 
Kit 
Students must always wear the school’s physical education kit during lessons 
 
Where kit has been forgotten students will be expected to wear the spare kit provided and will be 
sanctioned appropriately. 
 
At the end of the school day if students wish to return home in full King Charles I School physical 
education kit it should be accompanied with the school blazer. The teacher reserves the right to insist 
that a student changes into school uniform if it is deemed necessary. 
 
No physical education kit is to be worn in classroom lessons unless special authorisation has been 
given by a member of staff. 
 
Jewellery 
The wearing of jewellery, earrings and ear-studs are not permitted on safety grounds during physical 
education lessons and other sporting activities such as out of hours school learning or competitive 
fixtures. These items represent a potential hazard not only to the wearer but also to other students. 
Non participation is not a suitable alternative and removal of any jewellery will be insisted upon, so 
please take this into account when considering piercings and the healing period. Any piercing should 
be made at the start of the summer holiday. If a two week healing period is sufficient then piercings 
done at the start of the Christmas or Easter holiday may be appropriate.  
 
Plasters placed over piercings are not permitted. Failure to remove any jewellery upon request will be 
treated as defiance and the student will be issued a C3 and removed from the lesson. 
 
Requests for non-participation 
If unable to physically participate in a lesson a note must be presented from parents/carers at the start 
of the lesson and the student will still change into kit.  
 
In extreme circumstances where a student is unable to physically change into kit, due to a medical 
condition, the student will be excused from wearing kit. 
 
If unable to participate for more than 3 weeks or if experiencing a recurring problem a medical note 
must be provided.  
 
NB: A note is a request. It is at the teacher’s professional judgement whether the student should be 
entirely excused or have modified roles/tasks. 
 
Changing Rooms 
Students must not enter changing rooms unless a staff member has given permission. 
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All behaviour in the changing room must comply with the school’s behaviour policy and all students 
must adhere to the amended rules during examination periods. In these instances students must enter, 
change and leave in silence. 
 
Aerosols are not permitted in the changing rooms and therefore only roll on deodorant should be used. 
 
Extra curricular activities including sports fixtures 
Students have the responsibility for informing parents/carers of their attendance to any events after 
school. They need to inform them of the activity they are attending and the approximate finish time. 
Parents/carers are responsible for the safe journey home of any student involved in out of hours 
learning. 
 
On occasions where clubs are cancelled, the relevant staff will inform students of these changes, via 
verbal communication and/or a notice. Where possible a text will be sent home and students can 
always use a school phone on request. 
 
Security of Student Valuables 
During physical education lessons a phone or other valuables need to be kept secure, students must 
keep their phones and valuables in the lockers that they have been provided with. No student should 
ever take photographs in a changing room and PE staff will monitor students’ behaviour whilst they are 
changing. Personal possessions should not be left in changing rooms and students should not ask staff 
to ‘look after them.’ This also applies to students taking part in extra-curricular club activities.  
 
Sports’ fixtures 
All students should leave any items of value in school lockers rather than travel with them to away 
fixtures, however if a student does have a phone on their person no responsibility is taken for loss or 
theft either at school or on the away fixture.  
 
It must be remembered (as the school buildings are sometimes closed when students return from away 
fixtures) that items left in lockers would not be retrievable until the following morning. 
 
Non-valuable items will be stored on the school mini bus, but left at the students’ own risk. 
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Trips and Visits 2017/18 
 
King Charles I School offer a significant range of trips and visits throughout a student’s education. As 
a school we understand that this can be an additional cost that has not been budgeted or planned for. 
The table below shows a selection of the popular trips and visits and prices for the 2017/18 academic 
year.  
 

Destination Usual year 
group 

Time of Year Estimated cost of 
trip 

Roman Baths and Bath Abbey Year 7 November £21 

Malvern Year 7 July £175 

Year 7 rewards trip to the Sealife centre Year 7 March £13 

The Big Bang Fair Year 7 March £6 

Cologne Christmas Markets Year 8 December £260 

Year 8 rewards trip to London Year 8 March £33 

The National Space Centre Year 8&9 March £15 

WW1 Battlefields trip (Belgium) Year 9 October £250 

Paris, France Year 9 July £395 

Year 9 rewards trip ‘We the curious’ Bristol Year 9 April  £20 

The Lion King, London Year 10 January £35 

Carding Mill Valley & Birmingham Year 10 October £20 

Year 10 rewards trip to The National Space 
Centre 

Year 10 April £15 

Tate Britain, London Year 11 November £15 

Berlin Year 11 October £330 

Rome Year 11 February  £550 

Year 11 Leavers Ball Year 11 June £40 

Geography Field Trip Year 12 July £240 

London visit Year 12&13 December £15 

Year 13 Leavers Ball Year 13 June £50 

New York (Bi-annual) Sixth form February £1200 

Italy Ski Trip (Bi-annual) Year 8 -13 April £700 
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Music Tuition 
 
I would like to take this opportunity to welcome you to the music department at King Charles I School 
and draw your attention to the fact that it is time to start making plans for the 2018/19 academic year. 
 
We are very fortunate that our instrumental and voice lessons are provided by highly trained peripatetic 
teachers coming into school once a week. Students receive 35 lessons over the course of the year and 
will be taught individually or in small groups (maximum of 4) for between 20-30 minutes each week. If 
a teacher is absent and the lesson cannot be made up, the lesson will not be charged for and we will 
carry your payment over to the next term or reimburse as necessary. Students are expected to notify 
their teacher in advance if they know they will miss a lesson e.g. due to a school trip. Unfortunately, if 
a student is absent or if the school is closed due to heavy snowfall or an emergency there will no 
reimbursement and the lesson will not be made up.  
 
Although some lessons do take place before and after school and at lunchtime, the majority of teaching 
occurs during the school day. It is therefore inevitable that part of a school lesson will be missed, but a 
rotating timetable tries to ensure that it is not always the same one. It is vitally important that students 
catch up on any work missed. If there are any difficulties with lesson times, please discuss it with the 
peripatetic teacher or your son’s/daughter’s music teacher. 
 
Regular practice is a necessity and we would ask you to monitor this in the student practice diary 
supplied by Severn Arts formerly Worcestershire Youth Music. Students are assessed regularly, and 
you will receive a written report towards the end of the academic year. 
 
All students will be expected to learn an instrument for the whole of the academic year. Should your 
son/daughter decide to give up the lessons during the year we will require one full terms notice and 
fees will be due for this period. Exceptions may be made for Year 11 and 13 students in the summer 
term as long as at least half a term’s notice is given in writing. Notice must be given in writing to finish 
at the end of the next complete term. Please note that you will be required to purchase music and 
woodwind reeds or strings from time to time. 
 
It is school policy that students receiving instrumental tuition are expected to play in school ensembles 
upon recommendation by their teacher and that all students having singing lessons sing in the school 
choir. 
 
If your son/daughter receives free school meals, you are entitled to apply to Severn Arts remission on 
tuition fees of £40 per term and free instrumental hire. Please contact me for more details or see the 
Worcestershire Youth Music website at www.severnarts.org.uk. 
  
The fees for 2018/19 academic year are set out below and all lessons must be paid for in advance: 
 
 £18.75 per 30 minute individual lesson  
 £12.50 per 20 minute individual lesson  
 £6.25 per paired 20 minute lesson  
 the fees for shared 30 minute lesson is dependent on how many are in the group (max. 4) 
 
Instrument hire fees will be £30 per term, again payable in advance. This is arranged directly through 
Worcestershire Youth Music via the website www.worcestershire.gov.uk. If you are thinking of 
purchasing an instrument for your son/daughter, it is possible for the VAT to be claimed back, if the 
purchase is made through Worcestershire Youth Music (details are available on their website). 
 
In order to work out the number of teaching hours required, we need to know as soon as possible if 
you would like your son/daughter to start receiving instrumental tuition from September 2018. No 

http://www.severnarts.org.uk/
http://www.worcestershire.gov.uk/
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payment will be needed until next term and you will be invoiced in September for the number of lessons 
on offer in the autumn term. Would you please complete the reply slip and return it to your 
son/daughter’s primary as soon as possible and no later than Friday 22nd June 2018. However, if your 
son/daughter does not attend one of our feeder primary schools, please return to the Borrington Site 
reception to Mrs Henderson by no later than Friday 22nd June 2018. 
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King Charles I School 
TERM DATES 

Academic Year 2018/2019 
 
Autumn Term 2018 
TED      Monday 3rd September 2018 
TED      Tuesday 4th September 2018 
TERM STARTS           Wednesday 5th September 2018 for Years 7 and 12 
TERM STARTS   Thursday 6th September 2018 for all year groups 
TED      Friday 12th October 2018 
HALF TERM    Monday 29th October 2018-Friday 2nd November 2018 
TERM ENDS    Friday 21st December 2018 
 
Spring Term 2019   
TERM STARTS            Monday 7th January 2019  
HALF TERM    Monday 18th February 2019-Friday 22nd February 2019 
TED      Friday 22nd March 2019 
TERM ENDS    Friday 12th April 2019 
           
Summer Term 2019 
TERM STARTS   Monday 29th April 2019 
HALF TERM    Monday 27th May 2019-Friday 31st May 2019 
TED     Monday 24th June 2019 
TED     Monday 8th July 2019 
TERM ENDS    Friday 19th July 2019 
TED     Monday 22nd July 2019 
 
Good Friday    Friday 19th April 2019 
Easter Monday   Monday 22nd April 2019 
May Day    Monday 6th May 2019 
Whitsun Bank Holiday  Monday 27th May 2019 
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School Hours 
 
School day from September 2018 
 

Time Mon, Tues, Wed, Thurs and Fri 

8.40 Tutor time 

9.00 Period 1 

10.00 Period 2 

11.00 Break 

11.20 Period 3 

12.20 Lunch 

12.55 Period 4 

13.55 Period 5 

14.55 End of school 
 

There is no supervision at the school before 8.30am and after 3.05pm. The school cannot accept 
responsibility for students in the grounds outside these hours. Students should be off the 
premises by 3.05pm unless they are required for a school activity. 
 
  



68 

 

Frequently asked questions 
 
What time does my son/daughter need to be in school? 
All students must arrive to school and all lessons on time. 
 School begins with a tutorial session (including registration) at 8.40am. If a student arrives late 

without an appropriate reason (for example a medical appointment, supported by a letter or 
appointment card) they will be expected to serve a 15 minute late detention.  

 If a student is marked as late twice in a week to school or lessons then they will be placed in a C2 
detention which takes place Monday-Friday between 2.55pm and 3.35pm.  

 If a student is marked late three times to school or lessons in a week, the student will be placed in 
a late detention, which takes place on a Friday between 2.55pm and 4.55pm.  

 If a student is persistently late to school or lessons, then they will placed in isolation. 
 
What should my son/daughter do if they arrive late to school before the end of registration? 
Students must go to their tutor room where students will be marked in late by their tutor. On the 
Borrington Site students will need to enter via the reception as the student entrance will be closed. 
 
What should my son/daughter do if they arrive late to school after registration? 
On the Borrington Site students should sign in at reception. On the Hillgrove Site students should sign 
in at the attendance office.  
 
What number do I ring if my son/daughter is ill? 
Please ring 01562 512880 by 9:00am on the day your son/daughter is ill and again for any subsequent 
day’s absence. 
 
What do I do when my son/daughter returns to school after an illness? 
Please provide a signed absence note on the first day your son/daughter returns to school after an 
illness. Your son/daughter should give this to his/her form tutor. 
 
What should my son/daughter do if they feel ill during the school day? 
They should tell their teacher straightaway. They may be sent to reception, where a trained first aider 
will take care of them. If they are too ill to remain at school or if hospital treatment is necessary then 
parents/carers will be contacted to make suitable arrangements. This is why it is so important we have 
up to date emergency contact numbers and at least 2. Under no circumstances should they leave the 
school, contact their parents/carers themselves on a mobile or go home without permission.   
 
Who do I write to if I need to take my son/daughter out of school for medical reasons? 
Please send a note to your son/daughter’s form tutor requesting absence for medical/dental 
appointments 48 hours in advance. 
 
Who should my son/daughter see if they have to leave school for an appointment? 
Your son/daughter needs to see their head of year or achievement leader who will sign an Exeat which 
must be handed in at reception before they leave school for an appointment. 
 
Can my son/daughter bring medicines to school? 
 Prescription medicines: students are not allowed to carry their own prescribed medicines, with 

the exception of inhalers, epipens and insulin. Schools can only administer prescription medicines 
to a student when they have been prescribed by a doctor, dentist, nurse or pharmacist and where 
written permission for that particular medicine has been obtained from the student’s parent/carer 
(see form 2). The school will keep prescription medications securely on the relevant site and named 
staff have access to this storage.  A record is kept, and countersigned, of all medicines 
administered.   
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 Non-prescription medicines: non-prescription medicines (over the counter medicines) do not 
require any written consent from a doctor, dentist, nurse, pharmacist or other healthcare 
professional to allow school staff to administer them. However, schools can only administer non-
prescription medicines where written permission for that particular medicine has been obtained 
from the student’s parent/carer (see form 2). Prior to administering the non-prescription 
medication, we will contact the parents/carers to ensure they are aware. A stock of non-
prescription medicines (ibuprofen or paracetamol) will be kept securely on both sites. Students are 
not allowed to carry their own non-prescription medicines and must not bring them into school. 

 
For further details on our policy for managing medication please see the ‘Managing Medicines in 
schools and early years setting’ booklet held in the Medical Rooms. 
 
What am I looking for in the planner? When should I sign it? 
All homework/quizzing tasks and their deadlines should be recorded in the planner. Subject teachers 
and tutors also use the planner as a way of communicating with parents/carers. The planner should be 
signed on a weekly basis by parents/carers and form tutors. 
 
Who should I contact if my personal details change?  
If your personal details change, please inform Julie Hardy (our ‘Administration Manager’). Alternatively, 
you can update your personal details using the SIMs Parent App. 
 
How do I speak to my son/daughter’s form tutor? 
Please telephone the main reception. A message will be sent to the form tutor. Alternatively, you could 
send in a letter or put a request in your son/daughter’s planner.  Please note that it may not always be 
possible to speak to the form tutor immediately due to teaching commitments but we will contact you 
within 24 hours. 
 
Who should I contact first if I want to discuss a confidential matter about my son/daughter? 
Please contact your son/daughter’s form tutor to discuss the matter in the first instance. If it is highly 
confidential or of a sensitive nature, please contact your son/daughter’s head of year. Please note that 
it may not always be possible to contact the head of year immediately due to teaching commitments 
but we will contact you within 24 hours.  
 
Who should I contact first if I want to discuss my son/daughter’s progress in a subject? 
Please contact your son/daughter’s subject teacher to discuss the matter in the first instance. A 
message will also be sent to the relevant head of department. Please note that it may not always be 
possible to contact the subject teacher or head of department immediately due to teaching 
commitments but we will contact you within 24 hours.  
 
Who should I contact if I have an issue about my son/daughter’s education or an issue with the 
school? 
If at any time parents/carers feel that they have issues regarding their son’s/daughter’s education, they 
should not hesitate to contact us, and, if necessary, make an appointment to see the relevant staff 
member. The ‘Contact’ section of our website gives comprehensive guidance on which member of staff 
it is appropriate to contact for each area of school life.  
 
*We recommend that any concerns or issues are not discussed on social media sites as this could be 
potentially damaging for our students. As a community, we should discourage the use of social media 
to criticise and make unsubstantiated comments about the school or any members of staff. 
 
What if I need to pass on an urgent message to my son/daughter? 
Please contact the school switchboard (01562 512880) and we will pass the message on immediately.  
The email addresses of all middle and senior leaders are to be found on the school website on the 
contact link.   
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Does the school provide a locker for my son/daughter? 
The school possesses locker accommodation for all students. If a student is allocated a locker, then a 
deposit of £5 for the key issued will be charged. The student is responsible for the safekeeping of the 
key and the condition of the locker. Loss of the key will result in the forfeit of the deposit. Deposits will 
be collected and returned by the head of year concerned. Damage to lockers will result in a charge 
being made for repair and/or replacement.  
 
Can my son/daughter bring valuables to school? 
For reasons of security, valuables and large sums of money must not be brought into school. Monies 
brought in to pay for school trips etc. must be paid directly to the appropriate member of staff. The 
school does not accept any payment by cash.  If for any exceptional circumstances they do have 
expensive items or large sums of money in school, it should be handed to reception for safekeeping 
until the end of the school day. All personal items should be clearly marked with the owner’s name and 
tutor group. No items of value should be left in bags or pockets in cloakrooms or changing rooms during 
PE lessons. The school is not responsible, or insured for, student loss, theft etc. 
 
It is our policy to allow students to have a mobile phone with them in school should they choose to do 
so under the conditions outlined in the ‘Mobile phone, MP3 player and Games Console policy’. The 
school cannot accept any responsibility for theft, loss, damage or health effects (potential or actual) 
relating to mobile devices, nor for theft, loss or damage to any other valuable item, or for the theft or 
loss of money. It is the responsibility of parents/carers and students to ensure mobile phones and other 
valuables are insured. During PE lessons, or other times when the phone needs to be kept secure, 
students should keep their phones in the lockers that they have been provided with.  
 
Does the school operate a lost property system? 
Finds and losses should be reported to reception without delay. Property left about the school premises 
during holidays will be disposed of.   
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Cycle Permit Scheme 
 

 Cycles must be dismounted once on school grounds.   
 During the day cycles should be secured.  Cycles must not be left over night. 
 Students must always wear a helmet if they choose to cycle to school. 
 All students cycling to and from school, accompanied by their parents/carers or on their own, should 

have undertaken appropriate cycle training. Parents/carers must satisfy themselves that their 
son/daughter has the necessary cycling skills to enable them to cycle to school safely. The decision 
on how a student travels to or from school is a matter for the student’s parents/carers and the 
student. 

 It is the responsibility of parents/carers who wish their son/daughter to cycle to school to make sure 
that their son/daughter’s cycle is roadworthy. Regular parental checks on brakes, steering, tyres, 
lights etc are essential. 

 Cyclists need to be visible at all times. Cycles should have lights and reflectors fitted and in good 
working order. Bright clothing and reflective strips on clothes and bags is also strongly advised. 

 The rules and principles relating to cycling as detailed in the Highway Code should be adhered to. 
 The school cannot accept responsibility for the safe keeping of any cycle left on the school 

premises for whatever reason. It is recommended that it is left padlocked, that the number of the 
frame is known and that the frame is marked in some way which is easily identifiable by the owner. 

 It is the parents’/carers’ responsibility to ensure that students’ cycles are insured, if they deem it 
appropriate. The school does not maintain cover in this respect and will accept no responsibility for 
lost stolen or damaged cycles / cycle equipment. 

 It is recommended that parents/carers discuss and agree the safest cycling route with their 
son/daughter, discussing how to deal with any potential hazards. 

 Cycle permits can be taken away if guidelines or rules are not followed. 
 The owner of the cycle may not give permission for any other persons to borrow or to interfere with 

the cycle.  
 The cycle must be pushed with the rider dismounted, at all times (evenings, weekends, holidays 

included) when within the school grounds. 
 If you wish your son/daughter to travel to school by cycle please complete the form and return to 

your son/daughter’s primary school. This form must be renewed each year. 
 
King Charles I School reserves the right to revoke this permit in the event that these conditions are 
ignored. 
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Form 1: Individual Healthcare Plan (page 1 of 2) 
 
King Charles I School                      
 
 
Tutor group: …………………………………………………… 
 
Student’s name: ………………………………………………. 
          
Date of birth: …………………………………………………... 
          
Home Address: ……………………………………………….. 
 
…………………………………………………………………… 
 
…………………………………………………………………… 
 
Medical Condition: ………………………………………………………………………………………………. 
 
……………………………………………………………………………………………………………………... 
                            
Date: ………………………                      Review Date: …………………….. 
 

Medication 

Description        Times 

   

   

  

  

 
 

Family Contact 1 Family Contact 2 

Name  Name  

Relationship  Relationship   

Work  Work  

Home  Home  

Mobile  Mobile  

 
 

GP/clinic 

Name  

Phone No.  

Address 
 
 

  

Photo 
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Individual Healthcare Plan (page 2 of 2) 
 
Please describe the medical details and symptoms: 
 
…………………………………………………………………………………………………………………… 
 
…………………………………………………………………………………………………………………… 
 
…………………………………………………………………………………………………………………… 
 
…………………………………………………………………………………………………………………… 
 
…………………………………………………………………………………………………………………… 
 
What are the daily care requirements: 
 
…………………………………………………………………………………………………………………… 
 
…………………………………………………………………………………………………………………… 
 
…………………………………………………………………………………………………………………… 
 
…………………………………………………………………………………………………………………… 
 
Please describe what constitutes an emergency and the action to be taken: 
 
…………………………………………………………………………………………………………………… 
 
…………………………………………………………………………………………………………………… 
 
…………………………………………………………………………………………………………………… 
 
…………………………………………………………………………………………………………………… 
 
…………………………………………………………………………………………………………………… 
 
Please describe the details of any prescribed medication: 
 
…………………………………………………………………………………………………………………… 
 
…………………………………………………………………………………………………………………… 
 
…………………………………………………………………………………………………………………… 
 
…………………………………………………………………………………………………………………… 
 
…………………………………………………………………………………………………………………… 
 
 
Signature of parent/carer:………………………………………………… 
 
 
Date:  ………………………………..  
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Form 2: Parental agreement for school setting to 
administer medication at King Charles I School 

  

Prescription medication 
 
Student’s Name:  ……………………………………. Year/tutor group:…………………………………… 
 
Date:  ………………………………………… 
 
Name and strength of medication:  ……………………………………………………………………………. 
 
Expiry date:  …………………………………………. 
 
How much to administer (i.e. dose to be given):  ……………………………………………………………. 
 
Times to be given:  ……………………………………………………………………………………………… 
 
Any other instructions:  …………………………………………………………………………………………. 
 
Number of tablets/quantity to be given to school:  ………………………………………………………… 
 
Daytime phone number (Parent/Carer): …………………………………………………. 
 
Name and phone number of GP:  …………………………………………………. 
 
Agreed review date to be initiated by: …………………………………………………. 
 
Note: Prescribed medicines can only be accepted if they are in date, labelled, provided in the 
original container as dispensed by the pharmacy and include instructions for administration, 
dosage and storage.   
 
The above information is, to the best of my knowledge, accurate at the time of writing and I give 
consent to school staff administering prescription medicines in accordance with the school policy. I 
will inform the school immediately, in writing, if there is any change in dosage or frequency of the 
medication or if the medicine is stopped. 
 
If more than one prescription medicine is to be given a separate form is to be completed   
 

Non-prescription medication 
I give consent to school staff administering the following non-prescription medicines in accordance 
with the school policy: Ibuprofen / Paracetamol (please delete as appropriate) 
 
I will inform the school immediately, in writing, if there is any change to this consent to administer 
non-prescription medicines. 
 
Parent/carer’s signature:  ……………………………………………………………………  
 
Print name:  …………………………………………………………………………………... 
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Form 3: Consent form for the use of an emergency 
salbutamol inhaler 

 
Student showing symptoms of asthma / having asthma attack  
 
1. I can confirm that my son/daughter has been diagnosed with asthma / has been prescribed an inhaler 
(delete as appropriate).  
 
2. My son/daughter has a working, in-date inhaler, clearly labelled with his/her name, which he/she will 
bring with him/her to school every day.  
 
3. In the event of my son/daughter displaying symptoms of asthma, and if his/her inhaler is not available 
or is unusable, I consent for his/her to receive salbutamol from an emergency inhaler held by the school 
for such emergencies.  
 
4. I give my consent for my son/daughter’s photograph to be kept on the register to allow a visual check 
to be made. 
 
 
Signed: …………………………………………………………….Date: ………………………………………. 
 
 
Name (print): ……………………………………………………………………………………………………... 
 
 
Student’s name: …………………………………………………..Tutor group: ……………………………… 
 
  
Parent/Carer’s address and contact details:  
 
…………………………………………………………………………………………………………………….. 
 
…………………………………………………………………………………………………………………….. 
 
……………………………………………………………………………………………………………………... 
 
Telephone: ……………………………………………………………………………………………………….. 
  
E-mail: …………………………………………………………………………………………………………….. 
 

 
Please complete and return this consent form to your son/daughter’s primary school or post 
directly to the Borrington Site reception by Friday 22nd June. Thank you. 
 
  



77 

 

 
  



78 

 

Music Tuition 
Please complete and return this reply slip to your son/daughter’s primary school or post directly 
to the Borrington Site reception for the attention of Mrs Henderson by Friday 22nd June.  
 
I would like my son/daughter to start/continue instrumental tuition on the  
 
…………………..…………………….………….(instrument/voice) 
 
and have a (please indicate preference(s) number as appropriate) 
 
 30 minute individual lesson 
 20 minute individual lesson 
 20 minute paired lesson (2 students) 
 30 minute group lesson (up to 4 students)  
 
Please note that shared and group lessons depend on other students of similar ability being available. 
The groupings will be decided at the discretion of the peripatetic teacher concerned. 
 
I accept that I am making a firm commitment to my son/daughter receiving lessons for the whole of 
the 2018/19 academic year and that if he/she decides to give up I will be expected to pay tuition fees 
for the remainder of the year. I understand that he/she will be expected to participate in choir/school 
ensembles as appropriate. 
 
I agree to pay tuition fees and the hire charge if appropriate. 
 
 
Signed:  ………………………..…………………………………..Parent/Carer 
 
 
Student’s name:  …………………………….….………………………………      
 
 
Tutor group……………... 
 
 
Please include an email address if you are happy to be contacted via email: 
 
 
Email:………………………………………………………………………………… 
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Cycle Permit Scheme 
Please complete and return this reply slip to your son/daughter’s primary school or post directly 
to the Borrington Site reception by Friday 22nd June 
 
 
Name of Student………………………………..…………… Tutor Group………………………… 
 
 
Cycle serial no………………….…………. Lock serial no………………………… 
 
 
Cycle make………………………………..  Model………………………………….. 
 
 
Cycle colour………………………………  Features…………………………….… 
 
I accept the cycle permit scheme conditions and request permission for my son/daughter to be given 
access to cycle parking at the school. 
 
 
Signed………………………………………………………..…… Date………………………………… 
Parents/Carers 
 
 
Signed……………………………………………………..……… Date………………………………… 
Student 
 
 
Signed…………………………………………………………… Date………………………………… 
Headteacher 
 
 
Permit No: ……………………. Please transfer this to sticker 
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King Charles I School 
Agreement form 

Academic year 2018/19 
 

 
 
Student name ………………………………………………     Tutor group ………………………. 
 

 
Please indicate, by ticking ‘Yes’ that you give your permission and agreement for the following aspects 

Permissions Yes No 

Parent/Carer 
I confirm that I am the legal parent or carer of the student(s) named above and am 
not prevented by court order or other legal means from contact with the above. 

  

Internet 
I give permission for my son/daughter to access the internet.  I understand that the 
school will take all reasonable precautions to ensure that students cannot access 
inappropriate materials, but I appreciate this is a difficult task.   

  

Homework-Hegarty maths 
I give permission for my son/daughter to use the online platform Hegarty maths. 

  

Cashless Catering 
I give permission for the school to use biometric information from my son/daughter 
as part of the school meal system. 

  

ICT 
I understand that the school cannot be held responsible for the content of materials 
accessed through the internet and I agree the school is not liable for any damages 
arising from the use of the internet facilities. 

  

Publication of student work 
I agree that my son/daughter’s work may be electronically published. 

  

Parent/Carer use of social media and complaints procedure 
As a parent/carer, I support school policies on ICT and I will ensure that I monitor 
my child’s use of the internet (including social media) outside of school.   

  

I will act as a positive role model to my child, by ensuring that I use social media 
responsibly and will refrain from using social networking sites to discuss sensitive 
issues about the school. If I wish to make a complaint, then I will follow the school's 
complaints procedure via the school website www.kingcharlesschool.co.uk 

  

Mobile phone, MP3 player and Games console Policy 
As the parent/carer of the above student, I have read the above and grant 
permission for my son/daughter to bring a mobile phone into school. 

  

Health and Safety 
I have read and agree to the medical update, emergency salbutamol inhalers in 
school and food testing information. 

  

School Uniform 
I support the school uniform policy and guidelines. 

  

Inter-School Sporting fixtures etc 
I give my consent for my son/daughter to take part in and travel to and from inter-
school sporting fixtures, competitions and activities organised by the school’s 
physical education department. 

  

 

Continued overleaf…  

http://www.kingcharlesschool.co.uk/
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Permission to travel between Sites 
On occasions when my son/daughter needs to attend the other Site of King Charles I 
School (Hillgrove or Borrington) in order to fulfil curricular or extra-curricular 
requirements, I agree to my son/daughter transferring between Sites either on foot, 
via minibus, staff car etc and at times, without supervision of school staff eg after 
school physical education activities. 

  

    
Declarations 

I have read and understood and agree to the following information that I/we have been given.   
 
 High Expectations 
 Code of Conduct 
 SIMS Parent App 
 Privacy Notice 
 Student ICT Acceptable Use Policy 
 Mobile phone, MP3 player and Games console Policy 
 School Rules 
 Homework Policy 
 Health and Safety 
 School Uniform 
 Physical Education Protocols  
 Parent use of social media and complaints procedure 
 
I will undertake to fully support King Charles I School in implementing all the agreements and 
policies in the parents/carers information pack. My decision on whether to give consent will remain 
valid throughout my son/daughter’s time at King Charles I School, unless I give written notice to the 
contrary. 
 
 
Signed (Parent/Carer) …………………………………………………… 
 
 
Date ………………………………………… 
 

 

I agree to abide by all the agreements/permissions and policies. 
 
 
Signed (student) ………………………………………………………… 
 
 
Date ……………………………………. 
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Photography and Images of students 
Having read the information, do you give consent for the following? Please indicate, by ticking ‘Yes’ 
to say you give consent or ticking ‘No’ to say you don’t give consent. 
 

 Yes No 

1. May we take your son/daughter’s photograph and use it as their profile 
picture on our school’s information system? Please note that access to this 
system is restricted. 

  

2. May we take your son/daughter’s photograph during activities that take 
place within the school day?   

  

3. May we video your son/daughter during activities that take place within the 
school day?   

  

4. May we take your son/daughter’s photograph during extra-curricular 
activities? 

  

5. May we video your son/daughter during extra-curricular activities?   

6. May we take your son/daughter’s photograph during school trips?   

7. May we video your son/daughter during school trips?   

8. May we use photographs of your son/daughter on our school website?    

9. May we use photographs of your son/daughter in the termly school 
newsletter? Please note that the termly school newsletter is only available 
on the school website. 

  

10. May we use photographs of your son/daughter in our school prospectus?  
Please note that the school prospectus is also hosted on the school website. 

  

11. May we use photographs of your son/daughter on our official school Twitter 
account? 

  

12. May we use photographs of your son/daughter (e.g. as part of a team or 
record of an event) for publication in a newspaper? Please note that the use 
of photographs in newspapers is subject to strict guidelines. 

  

13. May we use photographs of your son/daughter for displays in school?   

14. May we use video recordings of your son/daughter for displays in school?   

15. May we use photographs of your son/daughter for staff training and 
professional development activities? 

  

16. May we use video recordings of your son/daughter for staff training and 
professional development activities? 

  

 
This form is valid from the date of signing until your son/daughter leaves the school. Photographs and 
videos will be securely archived after your son/daughter has left the setting. Photographs and videos 
used for publicity purposes may continue to remain in circulation after your son/daughter has left the 
setting.  You may withdraw your consent, in writing, at any time but it may not be possible to remove 
images that are already in circulation or have already been published although every effort will be 
made to do so.   
 
We recognise that parents/carers and family members will wish to record events such as plays, sports 
days etc. to celebrate their son/daughter’s achievements. The school is happy to allow this, at the 
discretion of the headteacher, on the understanding that such images/recordings are used for purely 
personal family use.  Images containing students other than their own should not be put on the 
internet for any reason, without first seeking permission from the other students’ parents/carers. 
 
 
 
Continued overleaf… 
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Declaration 
 

 
 
Name of student………………………………………………………….. 
 
I have read and understand the information regarding use of photographs/images and videos. I 
understand that my consent remains valid throughout my son/daughter’s time at King Charles I 
School.   
 
 
Signed (Parent/Carer) …………..……………………….........……….    Date…......……………….. 
 
I have read and understand the information regarding use of photographs/images and videos. I 
understand that my consent remains valid throughout my time at King Charles I School.   
 
 
Signed (by student)……………………………………………………… 
 

 

 


